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A MESSAGE FROM THE PRESIDENT
Dear Prospective Student:

Thank you for your inquiry into the educational programs offered by American Heritage University of
Southern California. This catalog provides information regarding the objectives and requirements of the
university. It also describes in detail the courses and degrees offered. | hope the catalog will answer all of
your questions about our purpose and how we may assist in completing your education.

When you invest time and money in a university education, you have a serious goal. At American
Heritagepmmebted to providing the new tools youbdl!l nee
professors and state-of-the-art resources. American Heritage University of Southern California was

established with the purpose of helping mid-career adults and others who are hindered by their hectic

schedules. We have designed our courses to fit the adult learner. We are proud of the uniqueness of our

school in that we offer a tailored course partly utilizing the Internet to provide a new learning experience in

addition to the traditional classroom environment.

We offer quality degree programs in Law, Business Administration, Computer Information Systems,
Healthcare and General Education. Our programs and class schedules are developed for students who
have postponed their education to work full time so that they can more conveniently find time to finish a
degree program.

You are invited to join us to study and receive the degree of your choice. | sincerely look forward to a
successful, productive, and exciting experience with you at American Heritage.

Thank you for your interest in American Heritage University of Southern California.
Best Wishes,

f

la'wvm B

Tony B.E. Ogiamien, PhD
President

American Heritage University of Southern California School Catalog 2009 - 2011 2



ACADEMIC CALENDAR 2009 / 2010

TERM

DATES OF TERM

Spring &E@09

Summer 12@09 .
Summer 2009 é

Fal |l | é &@09 .
Fal l || &e@

Wi nt er é €010

DATE

March 16 to May 8

May 11 to July 3
July 6 to August 28

August 31 to October 23
October 26 to December 18

January 4, 2010 to February 26, 2010

HOLIDAY SCHEDULE 2009 / 2010

HOLIDAY

January 1, 2009

January 19, 2009
February 16, 2009

May 25, 2009

July 4, 2009

September 7, 2009
November 26 to 27, 2009
December 22 to 31, 2009

January 1, 2010

New Yeards Day
Martin Luther King, Jr. Birthday
Presidentds Day
Memorial Day

Independence Day

Labor Day

Thanksgiving Holiday

Seasonbés Holiday (Hanukah,

And Muharram)
New Years Day
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Catalog Application & Terms of Use

The university recognizes that all policies, procedures, and programs are dynamic. Therefore, information

published in this catalog is superseded by information published in a supplement or addendum. The

online version of the catalog at http://www.amheritageuniv.netand on t he wuniversityoés int
incorporates the most recent supplement or catalog addendum. American Heritage University of

Southern California reserves the right to change, modify or amend any information contained in this

catalog at any time.

About Us

American Heritage University of Southern California, founded in 2003, and incorporated in the State of
California under the name Heritage University, is an approved private, for-profit, independent institution of
higher learning formed and organized under the laws and regulations of the Secretary of State of the
State of California. We offer quality degree programs in Law, Business Administration, Information
Systems, General Education and the CNA Nursing Certificate Program. Classes are based on traditional
and non-traditional modes of instruction, and the Law School Program is entirely online.

Value added educational services are provided Monday through Friday. Evening classes are held on

Monday, Tuesday, and Thursday. Instructors are available on Fridays and Saturdays for consultation.

The universityds main academic and admini suitedd3,i ve of fi c
San Bernardino, CA 92401

Mission Statement

Our mission is to meet the needs and interests of motivated, self-directed, mid-career, adult individuals
whose geographic, personal or professional time constraints have prevented them from completing their
education.

As a full-fledged university we offer a diversified instructional approach in graduate and undergraduate
degree programs at local classrooms, online, or through a combination of both.

Our commitment is to operate ethically, professionally and with integrity in offering our programs.

We target:
91 Individuals who wish to continue full-time employment while earning their degree(s).
9 Individuals who have interrupted their college education and find it difficult to return to a traditional

campus to complete their degree requirements.

Individuals who need academic credentials to earn promotions or increase their income.

Professionals whose license renewals depend on specified extended courses of education.

Employers who wish their employees trained in specific areas without losing the continuity of their

service.

1 Individuals already established in careers that do not necessarily require additional academic
credentials but who need a degree to be eligible for promotion.

1 Single parents who have dropped out of school.

91 Individuals who require degree(s) to enter state or local government, or the Civil Service.

=a =4 =9

Goals and Objectives

American Heritage University of Southern California is dedicated to making lifelong learning opportunities
accessible, challenging and relevant to a diverse population of mid-career adult students. The major aim
is to facilitate educational access and academic excellence using state-of-the-art internet technologies.

Further aims are:

1 To promote learning by offering a diversity of instructional approaches, and by encouraging
scholarship and collaborative community service.
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To provide resources which enable the development of a competitive strength for the
administration and delivery of programs that ensure institutional effectiveness.

To encourage students to achieve the greatest educational level possible in their field of study.
To prepare the graduates to become actively involved in their chosen field of study to make
professional contributions and to seek improvement through education.

To provide support for students to utilize their educational abilities for the community.

To enable students to develop a greater multi-cultural awareness.

Educational Philosophy

The faculty and administration comprise a community of scholars committed to the pursuit of academic
excellence. Students of all races, creeds, and cultural backgrounds are welcome to join us in the search
for knowledge and truth.

The university is dedicated to the ideals that education embodies. Specialized study in the individual
disciplines and respective professions builds upon a curriculum of general education in order that
students may examine the inter-relations of different types of knowledge and explore the relevance of
their studies to contemporary issues.
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APPROVALS AND RECOGNITIONS

Institutional Approval

This institution has received full approval to operate from the California Bureau of Private Postsecondary
and Vocational Education (BPPVE). As a result of the Bureau becoming inoperative on November 31,
2010, an agreement was reached under State Assembly Bill AB-1525, which allows universities to
continue to operate, under the same terms and conditions, under the auspices of the Department of
Consumer Affairs. AHUSC has voluntarily agreed to operate under the same rules and conditions and
has submitted such agreement to the Department of Consumer Affairs. AHUSC is a member of the
Association for Private Postsecondary Education in California (APPEC).

Voluntary Agreement with the California Department of Consumer Affairs

Since the Private Postsecondary and Vocational Education Reform Act became inoperative on November
31, 2010, the California State Assembly passed emergency legislation in the form of Assembly Bill (AB)
1525, which preserves the rights and obligations of private postsecondary schools in order to insure
continued protection for students under the old Act. As a result, American Heritage University of
Southern California entered into a voluntary agreement with the Department of Consumer Affairs to
maintain all standards and operating guidelines in effect under the old Act.

Committee of Bar Examiners

The American Heritage University of Southern California School of Law is registered with the Committee
of Bar Examiners of the State of California. The law graduates are eligible to sit for the California Bar and
practice law in California.
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AVAILABLE DEGREE PROGRAMS

The university is structured into two Schools: The School of Law, and the School of Business
Management. The following degree programs are offered:

SCHOOL OF LAW

Bachelor of Science in Law (BSL)
Juris Doctor (JD)

SCHOOL OF BUSINESS MANAGEMENT

Department of Business Management
Bachelor of Business Administration (BBA)
Master of Business Administration (MBA)
Doctor of Business Administration (DBA)

Department of Computer Information Systems
Bachelor of Science in Computer Information Systems (BSCIS)
Master of Science in Computer Information Systems (MSCIS)

Department of General Studies

Paralegal Studies Program (AA Paralegal Studies)
ESL English as a Second Language

CNA Nursing Certificate Program

The academic and administrative policies and procedures apply generally to all schools within the
university system. These policies and procedures are presented in the Academic, Administrative,
and Financial Policies and Procedures sections of this catalog. Accordingly, any exceptions to
these policies and procedures will be clarified in the appropriate sections.
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ADMISSIONS REQUIREMENTS FOR ACADEMIC PROGRAMS
GENERAL REQUIREMENTS FOR ADMISSION

Admission Requirements for the Bachelor Degree: Minimum of 60 Units Required

A Bachelor of Business Administration (BBA)

A Bachelor of Science in Law (BSL)

A Bachelor of Science in Computer Information Systems (BSCIS)
The Bachelors degree requires a total of 120 semester units.

Transfer of Incoming Credits Policy

The university requires a minimum of 60 semester units for admission, and may accept a maximum of 90
semester units in transfer toward the Bachelord degree for course work completed at an institution
approved by California's Bureau for Private Postsecondary and Vocational Education, or by an institution
appropriately accredited by an accrediting agency recognized by the United States Department of
Education, or an accrediting agency recognized by the Council for Higher Education Accreditation
(CHEA); or, for non-U.S. institutions, an educational institution approved by an equivalent authority. In
addition, credit earned on national examinations such as CLEP, or military schooling may be accepted for
transfer. Credit earned from undergraduate courses for which a grade of "C" or higher was earned will be
considered for transfer. In order to evaluate prior work, the University must have official transcripts of
college work, official transcripts of CLEP results, a certified copy of the DD-214 for military schooling, or
5454R Evaluation of Military Training.

Admission Requirements for the Masters Degree:
A Master of Business Administration (MBA)
A Master of Science in Computer Information Systems (MSCIS)

Admission to the Master& degree programs requires a Bachelor's degree from an institution approved by

California's Bureau for Private Postsecondary and Vocational Education, or by an institution appropriately

accredited by an accrediting agency recognized by the United States Department of Education, or an

accrediting agency recognized by the Council for Higher Education Accreditation (CHEA); or, for non-U.S.

institutions, an educational institution approved by an equivalent authority.

The Master's degree requires aminimumof39gr aduate semester units beyond t h

Transfer of Incoming Credits Policy

The university may accept a maximum of 6 graduate semester units in transfer toward the

Master's degree for graduate course work completed at an institution approved by California's Bureau for
Private Postsecondary and Vocational Education, or by an institution appropriately accredited by an
accrediting agency recognized by the United States Department of Education, or an accrediting agency
recognized by the Council for Higher Education Accreditation (CHEA); or, for non-U.S. institutions, an
educational institution approved by an equivalent authority. Credit earned in graduate courses for which a
grade of "B" or higher was earned will be considered for transfer. To enable the evaluation of prior college
work, official transcripts must be provided to the University.

Admission Requirements for the Doctoral Degrees:
A Doctor of Business Administration (DBA)

Admission Requirement
1 A Masters Degree in an appropriate Discipline from an accredited educational institution.

Transfer of Incoming Credits Policy

Other than the Juris Doctorate, admission to the Doctor of Business Administration (DBA) requires a
Master's degree in the field of study or related field from an institution approved by California's Bureau for
Private Postsecondary and Vocational Education, or by an institution appropriately accredited by an
accrediting agency recognized by the United States Department of Education, or an accrediting agency
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recognized by the Council for Higher Education Accreditation (CHEA); or, for non-U.S. institutions, an
educational institution approved by an equivalent authority.

The DBA requires a maximum of 60 graduate semester uni
The University may accept a maximum of 12 graduate semester units in transfer toward the degree for

graduate course work completed beyond the Master's degree at an institution approved by California's

Bureau for Private Postsecondary and Vocational Education, or by an institution appropriately accredited

by an accrediting agency recognized by the United States Department of Education or an accrediting

agency recognized by the Council for Higher Education Accreditation (CHEA); or, for non-U.S.

institutions, an educational institution approved by an equivalent authority. Credit earned in post-Ma st er 6 s

courses for which a grade of "B" or higher was earned will be considered for transfer. To enable the

evaluation of prior college work, official transcripts must be provided to the University.

Admission Requirements for the Doctor of Jurisprudence Degree (JD):
Juris Doctor (JD)

For specific admission requirements see the School of Law section of the Catalog

Admission Requirements for International Applicants:

Students whose primary language is not English must have sufficient command of the English language
to benefit from instruction at this university. Coursework is offered entirely in English. It is required that
students must be able to communicate effectively in English to complete courses. TOEFL results of 500
or above will be used to determine the extent of English proficiency and thereby, student placement.
Students who do not demonstrate a sufficient command of the English language must complete the ESL
program at American Heritage University of Southern California at the campus in San Bernardino,
California or at an affiliate campus. This program is not available online.

Admission Requirements for Applicants with Foreign Qualifications:
Applicants who have qualifications from foreign institutions of higher education need to have their
credentials evaluated by any of the following third parties.

Evaluation and Education, Inc. Educational Records Evaluation Service, Inc.
International Evaluation Service 777 Campus Commons Rd., Ste. 200

P.O. Box 20348 Sacramento, CA 95825-8309

Long Beach, CA 90801 (916) 565-7475/Fax: (916) 565-7476

(562) 430-1105/Fax: (562) 430-8215
Foundation for International Services, Inc.

Educational Credential Evaluators, Inc. 19015 North Creek Parkway, Suite 103 Bothell, WA
P.O. Box 5140 98011-8029
Milwaukee, WI 53202-3470 (206) 487-2245/Fax: (206) 487-1989

(414) 289-3400/Fax: (414) 289-3411
Global Services

Global Services Associates 2554 Lincoln Blvd. #445

The Foreign Educational Document Service Marina del Rey, CA 90291-5082
P.O. Box 4091 (310) 828-5709 /Fax:(310)-828-5709
Stockton, CA 95204 global@iccas.com

(209) 948-6589

Evaluation is intended to ensure that foreign degrees are equivalent to the degrees

offered by institutions of higher learning in the United States. It is recommended that

applicants obtain a course-by-course evaluation. Prospective Law Students seeking more
information are strongly advised to contact
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EXPERIENTIAL CREDIT POLICY

Experiential Credits count only toward the completion of the particular degree for which the applicant has
applied. They are not transferable to any other degree program at the university or transferable to any
other university. The institutional policy that will limit the award of experiential credit for each level of
proposed degree is based upon the following:

Awarding Experiential Learning Credit:

Bachelors Degree: Up to 15 semester credits

After a student has been formally admitted to the university, he/she may request an evaluation of
experiential learning for credit as follows:

1. By contacting the Dean of the appropriate school who will help identify the competencies
acquired and decide which credits might be sought by prior learning assessments and/or by more
traditional means. Transcripts that certify formal educational experience should be sent to the
Admissions Office.

2. Once the student is matriculated into a degree program and appears to fit the experiential
qgualifications, he/ she may apply for the fAPrior Lea
respective Dean. The Portfolio consists of a resume, an autobiography and narratives that
ascertain certain learning outcomes were acquired as it applies to specific American Heritage
University of Southern California coursework. The Dean guides the student through the process.
The Portfolio is submitted to departmental faculty evaluators who award credit based upon
demonstrated college-level learning in the specific area of coursework. Portfolio credits are
awarded as transfer credits. There is no guarantee of earning Portfolio credits. The number of

Port folio credits earned depends on the individual ¢
that experience is deemed to be equivalent to comparable learning achieved in university
coursework.

3. The student will be notified of the award of credit, which will be entered into his/her permanent
record. Portfolio credits are awarded as transfer credits.

The Credit for Experiential Learning Portfolios provide the applicant the opportunity to reflect upon and
articulate the learning accomplished as the result of previous experience; to relate this experience and
learning to specific learning goals, skills, and competencies; and to provide documentation to support the
accomplishment of learning stated. The Portfolio assists the Dean as well as the faculty members
involved in the assessment by providing documentation on which the individual credit decision can be
based.

The specific documentation requirements for assessment of experiential learning must contain the
following materials:

1. The resume, which includes a thorough description of all experience being considered for credit.
This resume is the first document in the Portfolio as it provides an overview of the candidate's
experiences as well as a starting place from which to examine the balance of the Portfolio.

2. A description of the specific learning, competencies, and/or skills acquired through the
experience. Within the description, the candidate must also explain how the theory or the
discipline connects to the specific learning, competencies, and/or skills acquired. A description
must be provided for each area (or discipline or course) in which credit is sought.

3. Documentation to support that the learning, competency, or skill was accomplished. Here an
assessor/assessment other than the applicant is desirable. For example, letters of
recommendation from supervisors, licenses or certificates earned, and examples of work (writing
accomplished, projects accomplished, etc.) may be considered appropriate documentation.

American Heritage University of Southern California School Catalog 2009 - 2011 10



The faculty assessor is to assess experiential learning requirements, which must contain the following
materials:

1 The candidate will submit the Portfolio to the Dean who will distribute it to the appropriate faculty
member(s). After reviewing the material, the faculty assessor may request that sections of the
Portfolio be revised or expanded; the assessor may also then request another interview with the
candidate. The faculty assessor will then determine the degree and level of competence achieved
by the candidate and thereby decide on the amount of credit equivalency.

1 Each assessor will conclude his or her assessment by completing the Assessment Record Form
which requests the number of credits earned in each area of assessment and a suggested
competence title(s). These completed reports will be forwarded to the Dean of the appropriate
school.

1 The Coordinator will review all assessments and, after consultation with the student, make a final
written assessment recommendation of credits accepted to the Chief Academic Officer who will
relay this information to the Registrar.

1 The Registrar will then include this information on the student's official record and the student will
be notified.
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ENROLLMENT PROCEDURES

Since the university accepts students on a continuous enroliment basis, applications for admission can be
submitted at any time during the calendar year. The Application for Admission is available at
www.amheritageuniv.net or it can be obtained by contacting the Office of Admissions. Official transcripts
from all previously attended technical colleges, junior colleges, colleges and universities must also be
submitted at the time of application. To be official, a transcript must be sent directly from the Registrar at
previously attended institutions to the American Heritage Office of the Registrar. Only official transcripts
will be evaluated. A $75.00 application fee must be received before the application will be evaluated.
When the applicant is accepted, a Degree Plan will be prepared listing the academic requirements that
must be satisfied.

Steps to Earning a Degree
1. Prospective students must first apply to the Office of Admissions for acceptance by submitting the
Admissions Package which includes:
a. The Application for Admission;
b. Official transcripts from all previously attended educational institutions;
c. A certified copy of the DD-214, or 5454R Military Evaluation if applicable;
d. An official international transcript evaluation if applicable; and
e. The $75.00 application fee.
2. Upon receipt of the complete Enroliment Agreement, the University will evaluate the applicant's
academic qualifications for the desired degree program.
3. Upon completing all the course requirements, the student receives a course grade.
4. When all academic, financial and administrative requirements are satisfactorily completed, the
degree will be conferred and a diploma issued.

Completing the Required Courses

Students are advised and individually guided through courses with the direct assistance from their Faculty
Dean. The Student will then proceed from course to course in a steady, organized manner. This enables
educational objectives to be achieved in the shortest possible frame.

Textbooks may be purchased from local college bookstores, from publishers, or from other suppliers. The
focus of active self-learning is to encourage the student to apply text-based knowledge to solve practical
problems and to use faculty members as a resource to facilitate the learning process. The student
demonstrates mastery of the course material and its personal relevance by completing assignments,
examinations, term papers and projects as required.

The faculty and staff of the university are available to assist students in achieving their educational
objectives. The university is especially sensitive to the special needs of adult students returning to college
after a long absence from the classroom.

Learning Resources

Learning resources provided through the university enable its students and faculty to access library
facilities, informational databases, and electronic communication services from the convenience and
comfort of their homes and offices. Learning resources have been developed and are continually updated
to support high quality Faculty/Student communications.

Library & Bookstore

Students mayuset he school 6s Iiflitisbonvaniegt fof them.i Onling stuéents can subscribe
to a service such as Questia.com which has a huge online library and costs from as little as $9.99 per
month for 1 collection to $19.99 for all collections. For Law students, the County law library is two blocks
away, and can be accessed online. It is recommended that law students subscribe to a Law Research
Library such as West Law. Text books and other materials are available for purchase online, either
through the educational platform of your program or through sources such as Amazon. Law School texts

can be purchased from Americabs Legal Bookstores.

Heritage University and the complete book list is available and books may be purchased through them.
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GRADUATION REQUIREMENTS AND PROCEDURES

Graduation Requirements for the Bachelor Degrees:
The Bachelor's degree requires a total of 120 semester units. One semester unit is equivalent to 15
contact hours per course per week and the following criteria must be met:

> >

A minimum of 30 semester units completed through the university.

A minimum of 30 semester units in general education with two courses in Humanities, Natural
Sciences, Social Sciences, plus English Composition I, English Composition Il, one Mathematics
course and one additional course from either the area of Humanities, Natural Sciences or Social
Sciences.

Completion of a minimum of 30 semester units in the major.

Cumulative grade point average of 2.0 (C) or higher.

All financial obligations to the university paid in full.

Official transcripts on file for all transfer units accepted by the university.

Copy of the certified DD-214 or 5454R for all military units accepted in transfer by the university.

Graduation Requirements for the Master Degrees:
The Master's degree requires a minimum of 39 graduate semester units. One semester unit is equivalent
to 15 contact hours per course per week and the following criteria must be met:

A

p>

> >

A

Thirty-nine (39) semester units completed through the university in the field of study at the
graduate level beyond the Master degree or;

A minimum of 33 semester units completed through the university in the field of study at the
graduate level beyond the Bachelor degree plus 6 semester units of transfer accepted.
Completion and acceptance of the Graduate Project Manuscript.

Cumulative Grade Point Average of 3.0 (B) or higher.

Official transcripts on file for all transfer units accepted by the university and for the Bachelor's
degree.

All financial obligations to the university paid in full.

Graduation Requirements for the Doctor of Business Administration:
The Doctor of Business Administration degree requires a minimum of 60 graduate semester units. One
semester unit is equivalent to 15 contact hours per course per week and the following criteria must be

met.

> > >

A

Sixty (60) semester units completed through the university in the field of study at the graduate
level beyond the Masters degree or;

A minimum of 48 semester units completed through the university in the field of study at the
graduate level beyond the Masters degree plus 12 semester units of transfer accepted.
Completion of a Doctoral Dissertation (18 Units) for the DBA, as part of the sixty semester units.
Cumulative Grade Point Average of 3.0 (B) or higher. Official transcripts on file for the Bachelor's
and Master's degrees.

All financial obligations to the university paid in full.

Graduation Requirements for the Juris Doctor's Degree (JD):
The Juris Doctor's degree requires a total of 96 semester units of law school coursework. One semester
unit is equivalent to 15 contact hours per course per week and satisfaction of the following criteria:

A

A
A

Official transcripts on file for all transfer units accepted by the university and for the Associate's or
Bachelor's degree.

Cumulative Grade Point Average of 2.0 (C) or higher.

All financial obligations due the university paid in full.
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FINANCIAL INFORMATION

TUITION

Tuition must be paid two weeks in advance of the start of the current Term along with the submission of
the Registration Form. Late registration is permitted up to the first day of the start of the Term, but Tuition
and Late Fees must be paid before a student is considered enrolled in the class. There are no
exceptions. The tuition for the programs is as follows:

School of Law
1 BSL $250.00 per unit
1 JD $250.00 per unit

School of Business Management

1 BBA $150.00 per unit
T BSCIS $150.00 per unit
1 MBA $225.00 per unit
T MSCIS $225.00 per unit
1 DBA $250.00 per unit

Department of General Studies

1 Paralegal $100.00 per unit
1T CNA $1,500.00/certificate program

Fee Schedule

1. Application Fee (non-refundable) $ 75.00
2. Late Payment Fee $ 25.00
3. Diploma $100.00
4. Diploma Replacement $100.00
5.  West Law Annual Fee*
(Law students only) Contact West Law for fees.
6. Certified Transcript $ 10.00
7. Deferred Payment Fee $ 75.00
8. Returned Check Fee $ 20.00
9. Special/Re Examination Fee $ 25.00
10. Student ID Card $ 25.00
11. Term Registration Fee $ 15.00
12. Graduation Fee (one-time charge) $500.00
13. Course Add/Drop Fee $ 25.00
14. Late Registration $ 25.00
15. Student Technology Fee: Non-Refundable $120.00
After the 10th day of class enroliment
16. Experiential Credit Evaluation Fee $200.00

(Experiential Credit Awarded at Sole Discretion of Evaluation Committee)

Note: Students must purchase textbooks and other required study materials, estimated between $350-
$700 per year. Students will not be able to pass a course without the required course materials.

*West Law Access: Not required, but strongly recommended i contact West Law for fees.
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Other Costs

1) Law Student Registration with Cal Bar .
2) First-Year Law Student Exam Check the Cal Bar Website
3) California Bar Examination for Current Fees

4) Application for Determination of Moral Character

5) Multistate Professional Responsibility Exam (MPRE)

Students must pay their tuition two weeks before the beginning of each Term, according to the payment

plan selected in the Student Enrollment Agreement. Tuition may be paid Annually, Semi-Annually, or the
student can opt to pay the tuition only for the courses for which the student plans to enroll for the current
term.

TUITION REFUND POLICY

The refund policy of American Heritage University of Southern California, for the unused portion of

tuition, follows the appropriate guidelines of the Veteran's Administration and the California Education

Code. The student has a right to a full refund of all charges, less the $75.00 non-refundable application

fee per course and other non-refundable charges provided the student cancels prior to the first day of

instruction by filing an Add/Drop form with the Registrar. A student who has attended classes and wishes

to withdraw fromaclassand recei ve a parti al refund of tuition mus:
ARequUest Tuition Refundo f o30maysofthelasticlase attéhdeg,ias t r ar wi t hi n
determined by the | nst  Refuhds wilbbe made avalable withio 8 dayeaf or d s

receipt of this written notice. If the University cancels or discontinues a course or program, it will refund all

charges and fees associated with the course or program. American Heritage University of Southern

California will refund tuition on a pro-rata basis unless the class is more than 50% complete, in which

cases there will be no refund. Theun i v er s i t wilbbe pro-ratéduveedly.

Refund Policy: Assuming an eight-week course.

Tuition will be refunded on a pro-rata basis. If a student attends only one week, 80% of the unused
portion of the tuition paid will be refunded. If the student attends 2 weeks and 1 day, it will be considered
as three weeks of attendance.

For Example: Calculating Amount of Tuition Refund:

Week 1 Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8
80% 70% 60% 50% 0% 0% 0% 0%

TuitionPaid. ééééééééecéecéeééééééé 75080 (Basedon $250.00 per unit X 3 units)
Time Attendedéééééécéécéeééé@dVveakssel Day =3 Weeks of used tuition

State of California Student Tuition Recovery Fund (STRF)
The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic
losses suffered by California residents who were students attending schools approved by the Bureau for
Private Postsecondary and Vocational Education (Bureau). You may be eligible for STRF if you are a
California resident, prepaid tuition, paid the STRF fee, and suffered an economic loss as a result of any of
the following:
1. The school closed before the course of instruction was completed.
2. The school failed to pay refunds or charges on behalf of a student to a third party for license fees
or any other purpose, or to provide equipment or materials for which a charge was collected
within 180 days before the closure of the school.
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3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan
program as required by law or to pay or reimburse proceeds received by the school prior to
closure in excess of tuition and other costs.

4. The school's breach or anticipatory breach of the agreement for the course of instruction.

(Cont.)

5. There was a decline in the quality of the course of instruction within 30 days before the school
closed, or if the decline began earlier than 30 days prior to closure, a time period of decline
determined by the Bureau.

6. The school committed fraud during the recruitment or enrollment or program participation of the
student.

You may also be eligible for STRF if you were a student who was unable to collect a court judgment
rendered against the school for violation of the Private Postsecondary and Vocational Education Reform
Act of 1989.

You are not eligible for STRF if;
1. You are not a California resident who attended a Bureau approved or registered school.
2. All of your tuition is paid by a third party-payer (such as employer, government program, or other
payer) and you have no separate agreement to repay the third party.
Questions regarding the STRF may be directed to the:

Department of Consumer Affairs
1625 North Market Boulevard, Suite-308
Sacramento, CA 95834
WWW.dca.ca.gov.

Financial Assistance

The university does not participate in Title IV financial funding and therefore does not offer financial aid
opportunities. At the present time, there are no state or federally guaranteed student loan programs or
grants. However, the university does offer a limited number of scholarship opportunities.

Financial Suspension

A student may be suspended from the university, for failure to pay the tuition and fees as agreed to in the
Student Enroliment Agreement.
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ACADEMIC & ADMINISTRATIVE
POLICIES & PROCEDURES

Enroliment Agreement

Students must sign an enroliment agreement before beginning classes at American Heritage University of
Southern California. The agreement includes topics pertaining to tuition and other matters of enroliment.
Contact an admissions advisor for further information.

Payments and Release of Records

The university grants degrees and releases transcripts only after a student satisfies all financial
obligations to the university. All records and services are withheld from students who have any
outstanding financial obligations to the University.

Address and/or Name Change
Students must notify the university immediately of any change in name or address. Forms are available
by contacting the Admissions Office.

Deceased Students

If a student passes away during the course of a term, his family members may be entitled to a refund of

tuition in keeping with the refund policy of the university. The family should contact t
and submit a certified copy of the Death Certificate. A determination will then be made as to the amount

of tuition is to be refunded if a refund is due.

Health and Safety Regulations

The university is not liable for injuries sustained by students in their activity as students, even if such
injuries occur on school premises. Students are advised to seek their own personal health and accident
insurance.

Attendance Policy

The university requires that, once enrolled in a session, a student must make satisfactory progress

toward completion of the session. It is the studentos |
Faculty Advisor. Students are expected to attend and take an active part in all online class activities to

obtain the full benefit of the online experience. Students enrolled in any online program will have

minimum required class submission dates.

Externship & Internship:
Students may be required to attend mandatory Externship and Internship programs depending on their
major. Consult the Academic Affairs Office for more information.

Class Size
Maximum class size is 30 students.

Course Scheduling

The university offers courses for each trimester based upon the predetermined program of study as
outlined for each program offering. Courses are offered in a sequential nature to provide for timely
matriculation through the program.

Course Load

Undergraduate students are required to complete 24 credits in 12 months. Course load will typically range
between 3, 6 and 9 credit hours per session. On some occasions, based on student needs, course load
per session may reach 12 credit hours.

Academic Progress

Students must show satisfactory academic progress toward their degree by completing 24 units of
coursework per year and by earning a grade point average of 2.0 or above for Bachelors programs, and
3.0 for Master and Doctorate programs, with the exception of the JD Law program which requires a grade
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point average of 2.0 or better as mandated by the California Bar Association. Students who fail to meet
these requirements are subject to academic probation.

Course Cancellation

Should student enrollment in any given section of a course fall below 6 students, the university reserves
the right to close that section or combine it with another section of the same course. If a course is
cancelled, a student may receive academic advisement on how to amend his or her program of study to
academic goals. Although the university will provide notification of closures or time changes as far in
advance of a coursebés start day as possible, it
time changes of classes prior to the first day of attendance.

Add/Drop Procedure

To add or drop a class, a student must submit an Add/Drop form prior to the end of the second week of
the session. Drops that are officially processed prior to the end of the second week will not appear on the
student's transcripts. Students cannot drop a course beyond the second week of the session. After the
second week of the session, students who wish to withdraw from a course must submit an Add/Drop form
between the third and seventh week of the term. A grade of "W" will appear on the student's transcripts
indicating the withdrawal. It is the student's responsibility to officially withdraw from a course. Failure to
attend a course does not constitute a withdrawal from a course. Students who stop attending courses
without notifying the Registrar will receive an "FW" (failure to withdraw). A grade of "FW" is equivalent to a
failing grade and is calculated as fi F ia the student's Grade Point Average.

Administrative Drop

Students who do not attend a class in which they are registered during the first week of classes may be
administratively dropped from the class unless they have made arrangements with the instructor prior to
the first day of class. Students should not assume that nonattendance will automatically result in an
administrative drop. To avoid a financial obligation to the university, it is the responsibility of the student to
verify if he or she has been dropped from the course by completing an Add/Drop form.

Complete Withdrawal/Termination Procedures
Students who wish to withdraw from all classes during a session must notify the University in writing.

Students may contact the Registrar by mail, email, or fax. A studentcancal | t he Regi strar és

i Wi t hdr a wbatlthe feronmosbbe completed and returned. A student, who stops attending classes
withoutnotif yi ng t he wuniversity, wild.l receive a grade
equivalent to a failing ("F") grade and is calculated as such when determining Grade Point Averages.

Leave of Absence/Re-enrollment/Readmission
Students who do not maintain continuous enrollment must file an official Leave of Absence with the
university in order to protect their eligibility to graduate.

1. Students must maintain continuous enrollment. Continuous enrollment is broken when a student
is not enrolled for a period of more than three terms.

2. If students find it necessary to interrupt progress toward their degree, a leave of absence may be
granted. A leave allows students to retain the right to elect requirements in effect at the time of
the leave or to adopt those in effect at the time of re-entrance.

3. Aleave may be granted for up to two years if the student is in good standing at the time of the
departure.

4. Itis recommended that students submit a Request for Leave of Absence form during the first
semester of non-enrollment, however, not later than the 3rd semester of non-enroliment.

5. Retroactive leaves are generally not approved.

6. Students taking coursework during their leave must provide transcripts of that work to the Office
of the Registrar prior to re-enrollment. Non-satisfactory performance during the leave may nullify
the student's ability to re-enroll.

7. Students who fail to file a Request for Leave of Absence and wish to return to the University must
submit an Official Request for Re-Enroliment form. These students will be held to the catalog
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requirements in effect at the time of their re-enrollment. Furthermore, departmental approval may
be required for students to pursue some majors.

8. Students seeking re-enrollment after a two year absence from the University (whether or not a
leave of absence form was submitted) are required to submit a full application for re-admission
and must meet all current academic entrance requirements.

9. Approval of leave does not alter the seven-year period for completion of all graduate degree
requirements.

Continuous Enrollment Fee

Students who have previously registered for a project but who have not completed the requirements are
required to submit a continuous enrollment fee for each term the project remains outstanding.

The fee for continuous enrollment is equal to three credits of tuition charged and will allow students to
remain in active status as well as enable them to utilize university resources for completion of the project.

Credit Hour Earnings

The University awards credits using the semester credit earning system, 15 credit hours per week per
course. The University determines the appropriate allocation of credits for an individual course as it
relates to contact time in the virtual classroom setting.

Repeated Courses

Students who have failed a required course in their program of study will typically be required to repeat

that course in order to graduate. Costs for repeated courses will be at the currently published per credit

tuition rate. With repeated courses, the university will use both the original course grade and the repeated
course grade in the computation of the Grade Point Average. Both the originalg r a d e aodthefi F 0
repeatedgr ade wi | | remain on the studentds transcript.

Student Classification (Academic Level)

Generally all American Heritage University of Southern California students are enrolled as full-time
regular students in an accelerated program of learning unless stated otherwise. American Heritage
University of Southern California equates undergraduate class standing in the following manner:

Freshman: 00 - 29 Credit Hours
Sophomore: 30 - 59 Credit Hours
Junior: 60 - 89 Credit Hours
Senior: 90 - 120 Credit Hours

Satisfactory Academic Progress Policy

Students must maintain Satisfactory Academic Progress toward earning their degree. This policy requires

students to maintain both a minimum Cumulative Grade Point Average (CGPA) and be on track to

complete their degree programs within the maximum time frame allowed for a particular program. For a

Bachel orés degree, there is no stated maximum time fr a
continuous enrollment. For the graduate program, the maximum time to complete the program is seven

years. A student who is not able to meet this standard will be placed on Academic Probation and would

need to apply for Extended Enroliment Status to correct his or her deficiencies, return to regular status

and to avoid being dropped from the program.
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GRIEVANCE PROCEDURE POLICY

Students are encouraged, at all times, to verbally communicate their concerns to members of the faculty
and administration for amicable solutions. A written grievance, addressed to the Vice President of
Academic Affairs, must be received from the student within 48 hours after the incident or within a
reasonable time thereafter. The Vice President will verify that the student has made a verbal attempt to
resolve the concern with the instructor or other staff member. If the student has followed the above steps,
a grievance committee hearing will be set within 24 hours after of receipt of the report. Such committee
will include the vice president and instructor and/or appropriate staff member. In addition, all persons
involved with the incident must be present at the time of the hearing. The committee will meet
immediately, in the absence of those involved, to review the evidence and vote on a decision. The
decision of the committee will be communicated immediately. If the decision is unacceptable to the
student, the student must, within 24 hours of the hearing, send copies of all documents and a cover letter
explaining why the decision is unacceptable. All complaints will be resolved within 30 days from the
receipt date of the Incident Report. Unresolved complaints may be directed to the Registrar for further
action.

Academic Probation, Suspension and Dismissal
Academic suspension is an identification of students whose scholastic performance remains below
university standards of 2.0 GPA for two consecutive terms.

1. A student who fails to meet these standards for one semester will be placed on academic
probation.

2. If a student fails to meet the minimum standards for two consecutive semesters that student will
be placed on academic suspension.

3. A student on academic probation may continue at the university pending a review for
improvement in his or her academic performance.

4. A student on academic suspension is required to remain out of the university for one regular
academic term. His or her record will reflect that the student is on academic suspension.

5. Once a student is dismissed for academic reason the student may apply for re-admission after
being out for no more than one semester.

Course and Instructor Evaluations

Course and Instructor Evaluations are conducted near the completion of each course at AHUSC.
Evaluations are completed electronically by each student and are utilized as a major resource for
curriculum revision and instructor training. Evaluations are compiled and communicated to Academic
Deans, faculty and students via email or regular mail after the completion of the semester.

Start Dates

Generally students may begin their education at any of the start dates for the next closest Term. The
Terms and their dates are listed on the web site at www.ambheritageuniv.net and are available through the
Admissions Office at the number below. For graduate start dates, please contact Admissions Office at
Toll Free Number: 1-888-484-8689
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UNIVERSITY POLICY ON NONDISCRIMINATION, SEXUAL HARASSMENT, STUDENT RECORDS
AND PRIVACY

Nondiscrimination

American Heritage University of Southern California, in accordance with applicable Federal and State
laws and university policy, does not discriminate on the basis of race, color, national origin, religion, sex,
disability, age, medical condition (cancer-related), ancestry, marital status, citizenship, sexual orientation,
or status as a Vietnam-era veteran or special disabled veteran. The University also prohibits sexual
harassment. This nondiscrimination policy covers admission, access, and treatment in University
programs and activities. Inquiries may be directed to the Dean of the University.

Sexual Harassment/Assault Policy
Sexual harassment of all persons who participate in university programs and activities is prohibited by
law and by the university policy and regulations.

Disclosures from Student Records: In accordance with the Federal Family Educational
Rights and Privacy Act of 1974 and campus procedures, students have the right:

1 Toinspect and review their student records within 45 days of the date the university receives a
written request for access. Students should submit their requests in writing to the Registrar,
Dean, Faculty Dean, or other appropriate university official for the office having custody of the
requested records. The request must identify the record(s) they wish to inspect and review. The
official will make arrangements for access and notify the student of the time and place where the
records may be inspected. If the official receiving the request does not maintain the records, that
official shall advise the student of the correct official and redirect the request.

1 The right to request the amendment of his or her own student record, if a student believes the
records are inaccurate or misleading. Students should submit a written request to amend a record
that they believe is inaccurate or misleading to the campus official responsible for the record,
clearly identifying the portion of the record they want changed, and specifying why it is believed to
be inaccurate or misleading. If the university determines that the record should not be amended
as requested by the student, the university will notify the student of the decision and advise
him/her of the right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the student when notified of the right to a
hearing.

1 Theright to consent to disclosures of personally identifiable information contained in their student
records, except to the extent that law and policy authorize disclosure without consent.

1 One exception permitting disclosure without consent is disclosure to campus officials having a
legitimate educational interest in the records. A university official is any individual designated by
the administrator to perform an assigned function on behalf of the university. Legitimate
educational interest means a demonstrated need to know by officials who act in a student's
educational interest. Such an official has a "legitimate educational interest" in a record if the
official is performing a task (1) specified in his or her job description; (2) specifically related to the
official's participation in the student's education; (3) specifically related to the discipline of a
student; or (4) specifically related to providing a service or benefit associated with a student or
student's family.

Another exception permitting disclosure without consent is Public Information, defined as
information contained in a student record that would not generally be considered harmful or an
invasion of privacy if disclosed, unless the student has notified the Registrar that such information
is to be treated as confidential with respect to him/herself. American Heritage University of
Southern California has designated as public the following categories of information regarding
students: the student's name, address(es) and telephone number(s) (local and/or permanent
addresses, including e-mail addresses); major field of study; dates of attendance; number of
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course units in which enrolled; degrees and honors received; most recent previous educational
institution attended; participation in officially recognized activities.

Parent/guardian information is confidential. It is used by the University only for notification of events,
ceremonies, awards, and development or in case of an emergency involving the student.

*The right to file a complaint with the U.S. Department of Education concerning alleged failures by
American Heritage University of Southern California to comply with the requirements of the Federal
Educational Rights and Privacy Act, should be addressed to the:

Family Policy Compliance Office.
U.S. Department of Education
400 Maryland Avenue S.W.,

Privacy Act

A student's Social Security number is used to verify personal identity in the American Heritage University
of Southern California Student Records System. In accordance with the Federal Privacy Act of 1974,
students are hereby notified that disclosure of their social security number is mandatory.

Student Services

The Registrar provides assistance to students, either directly or by way of referral. Direct services offered
include: letters of recommendation, explanation of policies and procedures relating to student records,
admission policies, evaluation and credentials, transfer credits, academic probation, disqualification and
disciplinary matters, schedules of classes and relevant events, and approval of academic petitions.

Placement Services
Contact the University Career Services Placement Department.

International Student Advising

The International Student Advisor provides orientation programs for new international students and
assists new and continuing students with all procedures necessary to meet U.S. Immigration and
Naturalization Service requirements, including health and accident insurance.

Personal Identification
All applicants shall submit two passport-sized photos. One is to be affixed on the application; the other is
to be used for the Student Identification Card.

Housing

American Heritage University of Southern California does not offer housing or food services on or off
campus. However, students seeking accommaodations can be assisted with current housing information
within the locality of San Bernardino County where American Heritage University of Southern California is
located. The Student Services Department maintains a list of accommodations for rent or lease. The
approximate cost of accommaodations and meals is a minimum of $825 per month.

Counseling Services and Academic Advising

The university has counseling and academic advising services to support students in the planning of their
studies. Students are welcome to call the university during regular business hours for information about
the University and its programs. The telephone numbers are: Toll Free 1-888-484-8689, (909) 884-9000
or email info@amheritageuniv.net

Conduct and Discipline

Students who enroll at the university assume an obligation to conduct themselves in a manner compatible
with the university's function as an educational institution and suitable to members of an academic
community. The university reserves the right to exclude at any time students whose conduct is deemed
undesirable or prejudicialtotheuni ver si t yéds best interest.

American Heritage University of Southern California School Catalog 2009 - 2011 22



Cheating and Plagiarism

One or any of the following actions are available to the faculty member who suspects cheating or
plagiarism. The choice of action taken by the faculty member is guided by the extent to which the faculty
member considers the cheating or plagiarism reflects the student's lack of scholarship or lack of academic
performance in the course:

Review - no action

Oral reprimands with emphasis on counseling toward prevention of further occurrences.
Requirement that the work be repeated.

Assignment of "Failure" for the specific work in question.

Assignment of "Failure" for the course as a result of No. 4 above.

Referral to the Academic Dean. Students accused of cheating or plagiarisms are entitled to and
may petition for review to the Academic Council.

oukrwnE

Auditing
Students cannot audit a class unless they petition the Dean of the school governing the class they wish to
audit. Auditing students are held to the same attendance and preparation requirements and will be

dropped from a class by the professor if thteglasspol ici e:
wi || be I'isted as AAuditd if the student successfully
GRADING SYSTEM
Unless otherwise stated for a particular course or program, the University awards letter grades in
recognition of academic performance in each course as follows:
A Excellenté éééeééeéeééeééeééeéeééé 4.00 grade point
A- €. 6. 6é¢écéeéécééecéecécééeéé 3.66grade point
B+ ¢é.é¢ée. éééécéééécéeééééééeééé 3.33gradepoint
B Goodéééeéééeééeceéeeéeéécééecté. 3.00 grade point
B- €. 6. 6é¢écéeéécééecéecécééeéé 266grade point
C+ €. éé.e6éécéeéécéecéecéeééeéé 233gradepoint
C Averageé ¢ ééééecéécéceéceéecéé 2.00 grade point
C- €éé. éeéecécéeéécéeééeéeé 1.66grade point
D+ €éé. éeéecécéeéécéeéééeéeé 1.33grade point
D Pooré éeéécééeéééeéeéécééceté 1.00 grade point
D- €éé. éeéecécéeéécéeééeéeé 0.66grade point
F Failéé. . éeééeéééééeééeéééeéeéeéééé 0.00grade point
Grading Scale:
1007 96 = A 847 86 =B 7371 76 =C 647 66 =D
957 90 = A- 807 83 =B - 707 73 =C- 617 63 =D-
8771 89 =B+ 7771 79 =C+ 671 69 =D+ 607 0 =F
W Withdrawal i Theuni versity will award a AW0 grade upon the

the course within the first 7 weeks of the semester.

I Incomplete i If a student has not satisfied the requirements for a course by the end of semester,
and the student has completed 75% of the course work required, the learner may request an
i ncompl ete grade through his or her faculty. I f app
The student will then be given 30 days beyond the original semester end date to finish the
course. At the end of 30 days, a letter grade, A through F, will be recorded based on work
submitted. Incomplete grades do not apply to dissertation or practicum courses.
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TR Transfer Credit - Semester credit granted for acceptable work completed at an Educational
Institution approved by California's Bureau for Private Postsecondary and Vocational Education,
or by an institution appropriately accredited by an accrediting agency recognized by the United
States Department of Education, or an accrediting agency recognized by the Council for Higher
Education Accreditation (CHEA); or, for non-U.S. institutions, an educational institution approved
by an equivalent authority. In addition, credit earned on national examinations such as CLEP, or
military schooling may be accepted in transfer for undergraduate degrees.

IP In Progress - Applies only to dissertation or practicum courses. If a student has not satisfied the
requirements for a course by the end of the semester but is making satisfactory progress, the
Faculty Dean will issue a grade of "IP". If an "IP" is issued for a dissertation course, the
Dissertation Committee Chair will communicate that action to the other members of the
Dissertation Committee. Students who receive an "IP" must re-enroll in the course, and pay the
additional tuition. Zero course units will be awarded for an "IP" grade.

S Satisfactory - Indication of satisfactory academic progress.

] Unsatisfactory - Indication of unsatisfactory academic progress. Students who receive a "U"
grade may not be allowed to continue with their program of study.

CX Cancelled Course - Course is cancelled before the official course start date.

R Repeated Course i Students who wish to repeat a course must get written permission from an
Academic Counselor. The cost for the repeated course will be at the currently published per-
credit tuition rate. Both the original course and
transcript and both cour ses wiGPA Amote wilsbe placddon det e r mi
the original grade to designate it as a repeated course.

Graduating with Honors

Undergraduate students with a cumulative grade point average of 3.3 and above and

Graduate students with a cumulative grade point average of 3.7 and above will graduate with Honors and
will receive such recognition and designation on their Transcripts and Diplomas

MODE OF STUDY AT AHUSC

Face- to-Face and Online Classes:

AHUSC utilizes the hybrid mode of learning, which is a combination of face-to-face instruction (either in
the classroom or through a face-to-face medium such as Skype) and online components such as email
and chat rooms as a means of communication between student and instructor. Students are informed in
advance of registration, the breakdown of time spent in face-to-face instruction and the amount of time to
be spent in online instruction.  Typically, 60% to 75% of all instruction is done online. An exception to
the hybrid mode of learning is the Law Program which is entirely online. Each course is 8 weeks in length.
Courses are delivered through an asynchronous and synchronous learning network. There is a
prescribed completion schedule for the activities in each course. This includes Independent Study
courses and self-paced courses. Support materials are provided by classroom instructors or are sent to
the student enrolled in online courses. These materials may include course syllabus, textbook, CD-ROM
and other printed documents required for the course. Interaction within assigned groups and with the
instructor is through electronic bulletin board and e-mail systems.

Online courses are taught using a variety of Internet based tools. These tools include various methods of
asynchronous and synchronous communication. Asynchronous communication tools are those that
students can access 24 hours 7 days a week and may include:

1) Posting of course materials (text, graphics, video and audio files) on a course web page allows

a student to access reading materials, assignment criteria, instructions and links to supplemental
resources, etc.
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2) File Exchange Allows a student using e-mail attachments, digital drop boxes, or file-transfer-
protocols to exchange files between class participants

3) E-mail Allows digital communication between class participants and students and instructors.

4) Discussion Boards and/or Listserv Allows multiple-person discussions (either posted to a web
site or via e-mail) to occur within the class.

5) Other -i.e., newsgroups (large discussion boards outside of class participation)

Communication tools are those that involve student/faculty throughout the term and may include:
Chat rooms
Online platform
Teleconferencing
Skype face-to-face chats

Online Course Orientation

Prior to starting any of the online courses in this program, the student will be contacted either by the
instructor or the administration with information regarding the protocols that the student must follow when
taking an online course.

Study Groups

AHUSC believes that study groups are a valuable tool in the learning process. Both traditional and
distance learning students are encouraged to communicate with one another and with their instructors
through file exchange, email, chat-rooms, etc. Through this media, students are in direct one-on-one
contact with fellow students, faculty and the administrative staff of the university.

Library Services
There is no on-campus library. Students are encouraged to use their local Library or internet resources in
order to meet their research needs.

Interaction with the Instructor
Instructors and students communicate and interact with each other in the following ways:

1. Announcements are used by the instructor to remind students as to date, time and topic for the
weekds chat sessions, alert students to any changes
other important information about the class.

2. At the discretion of the instructor, 90-minute chat room sessions may be called, in which the main
topics are covered in the form of short questions and answers. If a student cannot attend one of
the scheduled sessions, there is a log of the entire question and answer dialog that can be
accessed any time during the course.

3. Ongoing threaded discussions called "Discussions Boards", which are used by both instructors
and by students to ask and answer questions about the key concepts in the course. Unlike chat
room sessions in which everyone participates together during a scheduled time period, students
can post answers to instructor's Discussions Board questions and post questions of their own, at
any time of the day or night.

4. Email can be used to communicate personal questions and issues. Instructors are asked to
respond, or at least acknowledge receipt of student emails within 24 hours of receipt.

5. Grade book - Within a few days after the end of each week, the instructor posts the grades for
student participation in chat rooms and discussion boards, homework assignments, and any
quizzes or exams for that week. Students can then access the Grade book and view their exams.
Any wrong answers are clearly marked, and the correct answer is provided. Students will be
graded based on test results and quality of work and demonstration of knowledge through
assignments.

Transcript grades will be based on the 4-point system fashioned along our grade policy. Assignment and
test grades will be based on percentage points using the traditional 100 percent scale.
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Computer Equipment

The student is responsible, at his or her expense, for providing all supplies and equipment for the

studentédés use in the online courses in the program, i n;t
associated accessories and peripheral equipment, including without limitation, a monitor, keyboard,

printer and webcam,software and Internet access. Many computers come with built in cameras which

eliminates the need for a separate webcam.

Computer, Software Requirements and Specifications and Internet Service
The student must have access to a computer (and the associated accessories and peripheral equipment),
software and Internet service that satisfy the following specifications:

Minimum Requirements for Computer:
1 GHz processor or greater; 256 MB or more of RAM, and a webcam.

Minimum Requirements for Software:

Windows 2000; Windows XP or Vista (Windows 2000 users require DirectX 9.0 for video calls), Internet
browser (Internet Explorer 7.0 or higher) e-mail with file attachment capabilities and any software tools,
plug-ins and/or applications identified in the course syllabus for any course in the program of study.

Minimum Requirements for Internet Service:

56K modem (cable or DSL preferred).

The student is obligated for any expense associated with obtaining access to the above specified
computer equipment, software and Internet service. No school-owned computer equipment, software or
Internet service will be accessible to the student. The University also provides documents that can be
accessed with the Adobe Acrobat Reader 9.0, which is available without cost to all web users.

Computer Disclaimer

Neither American Heritage University difeseBmwaprohidcer n Cal i f
is responsible for lost files, data homework, email, computer generated graphics, events or conditions

either natural or man-made occurring externally to the immediate university environment or as a result of

externally provided actions. Comput er projects are | oaded on the studen
are responsible for maintaining current and viable backup material of all of their work on their own

computer disc. Students are further responsible for ensuring all assignments are delivered to the

instructors in a timely manner as directed regardless of whether their computer, email or Internet is

functioning properly.

The university strongly recommends and urges all faculty and students to seek out and install adequate

virus detection software and to routinely check for and install the most recent updates to their anti-virus
software for their particular computer and operating system.
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THE LAW DEGREE PROGRAM

The School of Law offers the following degrees:
Bachelor of Science in Law (BSL)
Doctor of Jurisprudence (J.D.)

Mission Statement of the Law Program

The primary objective is to educate men and women for membership in the legal profession. The School
of Law provides its students the intellectual and practical training necessary for the practice of law and
instills in them an appreciation of the human qualities necessary for the practice of law to be a satisfying
and worthwhile career.

The faculty is made up of professors devoted to helping students learn. Scholarship is a part of this
endeavor because it results in a richer and deeper learning experience for both professors and students.
The School of Law is committed to treating each person as an individual and welcomes the varied
backgrounds and experiences of its students.

Disclosure Statement

Guideline 2.3(D) of the Guidelines for Unaccredited Law School Rules provides:

The method of instruction at this law school for the Juris Doctor (J.D.) degree program is principally by
technological means including interactivec | asses . 0

Students enrolled in the J.D. degree program at this law school who successfully complete the first year

of law study must pass the First-Year Law Studentsd Examination required
Code 8§ 6060(h) and Rule VIII of the Rules Regulating Admission to Practice Law in California as part of

the requirements to qualify to take the California Bar Examination. A student who passes the First-Year

Law Studentsdéd Examination within threestbeBomingeligbleni str at
to take it will receive credit for all legal studies completed to the time the examination is passed. A student

who does not pass the examination within three (3) administrations of the examination after first

becoming eligibletotakei t must be promptly disqualified from the |
the dismissed student subsequently passes the examination, the student is eligible for re-enrollment in
this |l aw school ds J.D. degr ee poneoyegarddlegal stbdy.t wi Il |l recei v

Study at, or graduation from, this law school may not qualify a student to take the bar examination or to
satisfy the requirements for admission to practice in jurisdictions other than California. A student intending
to seek admission to practice law in a jurisdiction other than California should contact the admitting
authority in that jurisdiction for information regarding the legal education requirements in that jurisdiction
for admission to the practice of law.

American Heritage University of Southern California was issued a Notice of Noncompliance regarding

noncompliance with Guideline 2.3(D) of the Guidelines for Unaccredited Law School Rules on October

17, 2008 and the Committee of Bar Examiners found American Heritage University of Southern California

School of Lawds response to be satisfactory on Decembe]

Law Library Access

The County Law Library is located at 402 North D Street, San Bernardino, CA 92401. Since the law
program is online, students are encouraged to pursue their local County Libraries or Law Libraries to fulfill
their research needs. Students are also advised that they can subscribe to West Law Access or Lexus-
Nexus.

First Level of Degree: Bachelor of Science in Law

This is an undergraduate, non-professional baccalaureate degree. It combines a broad-based general
education with a foundation in the law and integrates formal academic learning with a variety of life
experiences, including working in the legal profession under the supervision of an attorney.

The degree may be earned while pursuing the Doctor of Jurisprudence degree.
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Second Level of Degree: Doctor of Jurisprudence

The Juris Doctor (J.D.) degree is a 4-year graduate, professional degree.

The degree will be granted to those students who successfully complete 96 credits of law study. AThe

method of instruction at this law school for professional law degree programs other than for the Juris

Doctor Degree is principally by technological meansi ncl udi ng i nteractive classes. 0

fiCompletion of a professional law degree program at this law school other than for the Juris
Doctor degree does not qualify a student to take the California Bar Examination or to satisfy the
requirements for admission to practice law in California. It may not qualify a student to take the bar
examination or to satisfy the requirements for admission to the practice of law in any other jurisdiction. A
student intending to seek admission to practice law should contact the admitting authority in the
jurisdiction where the student intends to seek to qualify to sit for the bar examination or for admission to
practice for information regarding the legal education requirements in that jurisdiction for admission to the
practice of | aw. o

J.D. Bar Eligibility

It is required that students seeking California Bar eligibility complete the First through Fourth Years of law

courses. The program requires 864 study hours per year to be completed during a period of not less than

48 or more than 52 consecutive weeks of study. Once study is commenced for one part of the program,

that year of the course must be completed within the 4
studentdéds responsibility to ensure that California Bar
law as an attorney in California must complete a Degree Plan that complies with the course and time

frame requirements of the California Committee of Bar Examiners.

Bar Membership & Registration

The School of Law is registered with the Committee of Bar Examiners of the State Bar of California.
Graduates in good standing that meet the requirements for licensure and admission to practice law in the
California State Courts will then be eligible to practice in the United States Federal Courts as a California
attorney. Law graduates desiring to practice in other jurisdictions may be eligible under reciprocity or
admission by examination rules. These rules are unigue to each state.

Admission to practice law in California is generally regulated by Section 6060 of the Business and
Professions Code of the State of California and by the Rules of the Committee of Bar Examiners.

It is the studentds responsibility to comply with the |
Examiners.

Law students seeking Bar eligibility are advised to obtain and read the Rules Regulating Admission to
Practice Law in California which are available from:

The Committee of Bar Examiners
180 Howard Street
San Francisco, CA 94105
(415) 538-2303
http://www.calbar.ca.gov/admissions

I't is also a requirement that such students must regi si
enrollment in the School of Law. After one year of law study, the student must take and successfully pass
the State of Californiab6s fAFirst Year Law Studentsodo Ex:

second year.
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ADMISSION POLICY

The Admissions Board may take into account evidence of intellectual ability, motivation, and character of
all applicants with due regard for age, color, ethnic origin, race, sex and religious affiliation. Also to be
taken into account, are undergraduate transcripts, personal references, present career, age, experience,
minority status and other special circumstances.

Admission Requirements
Before beginning the study of law, every general applicant shall have either:

1 Completed two years of college work, which college work shall be not less than one-half of the
coll egiate work acceptable for a bach-gdarperiodof degr ee
study by a college or a university approved by the Committee; or
1 Attained an apparent intellectual ability the equivalent of at least two years of college determined
by taking any examinations in such subject matters and achieving the scores thereon as are
prescribed by the Committee; or
1 Completed two years of college work, and shall have earned at least 60 credits, or 90 quarter
units of college credit with an average grade at least equal to that required for graduation.

A college or university approved by the Committee shall be a college or university that has degree-
granting authority from the state in which it resides.

General Education Requirements

Those who have not completed at least two years of college may satisfy the general education
requirements necessary for enroliment into the BSL or J.D program provided the applicant attain passing
scores on the following general examinations administered by the College Level Examination Program
(CLEP)

A. English Composition: 500
B. English Literature: 425
C. Business Math 425
D. Logic and Critical Thinking: 425
E. Public Speaking: 425
F. Science: 425
G. American History: 425
H. Sociology: 425

More information about C.L.E.P can be obtained from:
http://www.collegeboard.org/clep/

Law School Admission Test (LSAT)
This test is not required for admission into any of the Law Degree Programs at American Heritage
University of Southern California School of Law.

Transfer of Incoming Credits Policy

The university may accept a maximum of 64 law school session credits, subject to the requirements of the
Committee of Bar Examiners. The applicant must obtain an evaluation of prior law school course work
from the Committee of Bar Examiners, and approval of a proposed plan for completion of law studies.
American Heritage University of Southern California School of Law will assist the student in developing
this plan of studies.

Admission Requirements for International Applicants:

Students whose native language is not English can now complete the English language requirement in
San Bernardino, California. This is a fronti loaded program in which the student completes ESL training
prior to enrolling in any of the degree programs offered at American Heritage. Students who need ESL
are tested and placed in the appropriate class level. The program follows the university calendar in that it
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provides 180 hours of instruction per 8-week session. Upon completion, students are evaluated for
advancement. Those who satisfactorily complete an acceptable program of instruction can apply for early
admission to any of the academic degree programs.

The university features experienced professors in English language and linguistics. Each has traveled
extensively, worked in another country and studied a foreign language. And because our professors have
personally experienced many of the situations that international students encounter, they are thoroughly
prepared to help the student conquer challenges of learning a new language and culture. Courses range

from Beginner through Advanced levels and each level can be completed in four months. Classes are
available at all levels every month.
Graduation from the last level fulfills American Heritage University of Southern California Language

proficiency requirement so the English as a Foreign Language (TOEFL) examination is not required.

Program Requirements:

First Year Law Courses

Course Number Course Title Units 1°' Semester | 2" Semester

LAW 100 Introduction to Law & Legal Writing 3 100 -

LAW 102/105 Contract | & Il 6 102 105

LAW 103/106 Torts 6 103 106

LAW 104/107 Criminal Law | & Il 6 104 107

LAW 108 Legal Research & Writing 3 108 -
Second Year Law Courses

Course Number Course Title Units 1°" Semester | 2" Semester

LAW 201/204 Real Property Law 6 201 204

LAW 202/206 Constitutional Law 6 202 206

LAW 205/207 Criminal Procedure 6 205 207

LAW 208/209 Civil Procedure 6 208 209
Third Year Law Courses

Course Number Course Title Units 1°" Semester | 2" Semester

LAW 300 Community Property 3 300

LAW 301/305 Evidence 6 301 305

LAW 302/306 Remedies 6 302 306

LAW 310/311 Corporations 6 310 311

LAW 312 Professional Responsibility 3 312 -
Fourth Year Law Courses

Course Number Course Title Units 1°" Semester | 2" Semester

LAW 401/402 Agency & Partnership 6 401 402

LAW 403/404 Wills & Trusts/ Succession 6 403 404

LAW 405 Uniform Commercial Code 3

LAW 406 Jurisprudence 3

LAW 407 Immigration and Nationality Law 3

LAW 408 Legal Internship 3
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Electives

Course Number Course Title Units
LAW 444 Federal Income Taxation 3
LAW 465 Family Law 3
LAW 555 Bioethics and the Law 3
Total 18

Course Descriptions

LAW 100 Introduction to Law and Legal Writing

In this introductory course, the student discovers the basic concepts of law and the history of the
American system of jurisprudence and juristic theory that originated from, and was developed and
formulated through, the common law of England and is now recognized as an organic part of the
jurisprudence of most of the United States. Students are introduced to important legal terminology, basic
legal analysis, and practice of the law. An orientation to legal writing is presented, with the goal that
students develop their analytical writing skills, including essay writing, case analysis, the legal
memorandum, and legal philosophy and reasoning.

LAW 102/105 Contracts

A study of civilly enforceable agreements, including the common law development of contract principles.
Specific topics include formation elements, such as offer, acceptance, and consideration; performance of
contracts and the related subjects of conditions, discharges, and breach; damages and remedies; third-
party beneficiaries, assignments, and delegations; and statutory changes to the common law of contracts.

LAW 103/106 Torts

A study of private or civil wrongs and injuries and the civil liability that results from such wrongs and
injuries. General topics include theories of tort liability, intentional torts to persons and property,
negligence, strict liability, and the more specific areas of products liability, nuisance, misrepresentation,
defamation, invasion of privacy, and torts in business.

LAW 104/107 Criminal Law

An examination of the common law doctrines and development of criminal law, with a thorough overview
of modern crimes and punishments. The principles of actus reus, mens rea, and causation are
discussed, along with the specific elements of each crime.

LAW 108 Legal Research and Writing

An introduction to the fundamental sources and techniques of legal research, including use of the law
library and computer-aided research skills. The course also presents and in-depth study of legal writing
focusing on objective writing.

LAW 201/204 Real Property

An introduction to private property, both real and personal. Topics of study include personal property,
donative transfers, future interests and estates in land, landlord/tenant law, free-hold and non-freehold
estates, easements and covenants, land improvements, conveyances and transfers of interest, and
adverse possession. Attention is also given to the practical aspects of real property law, such as real
estate contracts, deeds and mortgages, liens on property, legal descriptions, the recording system, and
title insurance.

LAW 202/206 Constitutional Law

A study of the basic concepts of constitutional law, with particular emphasis on the United States
Constitution and governmental design. The course examines the separation of powers between
branches of the federal government and between federal and state governments, federal commerce and
fiscal power (including taxation and the Commerce Clause), judicial review, international affairs,
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procedural and substantive due process, state police power, equal protection, civil rights, and First
Amendment liberties.

LAW 205/207 Criminal Procedure

An analysis of the administration and enforcement of criminal law from pre-arrest to appellate review by
state and federal courts. The course discusses the constitutional rights of the accused and the guidelines
for law enforcement agents, including arrest, search and seizure, due process, right to jury, police
interrogation, and confessions. Criminal trial practice, proceedings, and techniques are also explored.

LAW 208/209 Civil Procedure

A study of how rights and remedies are addresses through a civil lawsuit, including a survey of the goals
and strategies of litigation. The course analyzes the development of a civil action from pretrial to the
entry of judgment, including pleadings, mations, joinder of parties, discovery, process, and practice.
Examination is also given to the appellate process and to the organization and jurisdiction of federal and
state courts.

LAW 300 Community Property

This course covers the law of community property and division of marital assets in California. Specific

topics include the characterization of property as separate or community, general and special

presumptions, apportionment and rei mbur stesmmwmthe, credit o
termination of a relationship or the death of a party.

LAW 301/305 Evidence

A study of law regarding admission or exclusion of testimonial and documentary evidence in civil and
criminal cases. Specific topics may include the requirements for the introduction and impeachment of
evidence, relevancy of evidence, expert testimony, privileges, and hearsay. The course also covers the
requirements of the originals and roles of judges and juries in the evaluation of evidence.

LAW 302/306 Remedies
This course studies the nature and scope of judicial remedies, including damages, restitution, specific
performance, injunction, and declaratory relief.

LAW 310/311 Corporations

An examination of the formation, control, property, structure, and dissolution of business organizations,
including the rights and duties of officers and shareholders, and state and federal rules regarding close
and public corporations.

LAW 312 Professional Responsibility

This course is a study of the ethical duties and professional responsibilities members of the legal
profession have in the lawyer-client relationship including formation and withdrawal issues, competency
and malpractice, zealous advocacy and improper influence, fees and business transactions, misconduct,
code of judicial conduct, and code of professional responsibility.

LAW 401/402 Agency and Partnership

In this course, the student studies the Uniform Partnership Act, relationships of partners, master-servant
relationships, authority and apparent authority, independent contractors, and duties and equitable
remedies. Also includes the termination of a partnership surrounding cutting edge issues such as new
technology in the life sciences, and private vs. public control of issues relating to death, healthcare and
science.

LAW 403/404 Wills and Trusts/Succession i This course is an examination of the fundamental rules
and concepts governing estate planning and administration, and the creation, modification, and
termination of interviews and testamentary trusts including intent and capacity; insane delusions, fraud,
and undue influence; components of the will; formalities of execution for holographic wills; oral wills,
codicils; republication; revocation: the physical act, subsequent written instruments, and the operation of
law; homestead and family allowance; classification of gifts; restrictions on testamentary dispositions;
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intestate succession; per capita and per stirpes distr]
relationships; separation of legal and equitable title; trust creation; Statute of Frauds; Rule against

Perpetuities; parties to a trust; spendthrift, divisionary, support, and charitable trusts; pour over wills; life

insurance trusts; trust administration: standard of care, investments, trustee powers, and trust

distributions; delegation of duties; duty of loyalty; contract and tort liability of the trustee; principal and

income; court modification of trusts; trust enforcement, remedies; and constructive trusts.

LAW 405 Uniform Commercial Code

A survey and analysis of commercial transactions as these relate to the Uniform Commercial Code. The
Uniform Commercial Code is covered in the first-year Contracts course, but this course examines the
subject in more detail.

LAW 406 Jurisprudence

Focusing on the key questions of the basis for | aw and
well as the relationship between law and morality, students will be introduced to the principal theories of

jurisprudence.

LAW 407 Immigration and Nationality Law

This course explores the statutory, regulatory, and administrative foundations of United States
immigration law, policy and practices, as well as basic principles of nationality law and naturalization
procedures.

LAW 408 Legal Internship

A student may earn up to 4 hours of academic credit for practical experience gained by working as an
intern for a judge, public prosecutor or defender, legal aid staff attorney, or corporate counsel. Students
interested in obtaining credit for internship experience must submit a written proposal and obtain approval
prior to beginning the internship. Academic credit for an internship will be given on a pass/fail basis,
based upon the nature of the work done and the documented time spent working.

LAW 444 Federal Income Taxation i Offering a survey of the federal income taxation of individuals, with
consideration of the nature of income, when and to whom income taxation occurs, exclusions from the tax
base, deductions, credits, and the tax consequences of property ownership and disposition, this course
also offers an examination of statutory analysis and fundamentals of tax policy.

LAW 465 Family Law - An examination of the key legal aspects of marriage and parenthood such as
marital dissolution, child custody, adoption, guardianship, children's rights and unmarried cohabitation
occurs in this course.

LAW 555 Bioethics and the Law 7 This course will focus on the legal and moral dilemmas surrounding

cutting edge issues such as new technology in the life sciences; including reproduction and genetics, and
private vs. public control of issues relating to death, healthcare and science.
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SCHOOL OF BUSINESS MANAGEMENT

The School of Business is comprised of the Department of Business Management, the Department of
Computer Information Systems and the Department of Healthcare Management. Our objective is to

provide students with a wide range of knowledge, skills and problem solving abilities to respond to the
ever changing needs of the business and professional world in a changing multinational environment.

Department of Business Management

BBA

Curriculum and Degree Requirements

Level of Degree: Bachelor of Business Administration

The degree will be granted to students who successfully earn a total of 120 credits

General Education Requirements

Total Credits: 30 Units (See Page 8-9)

Core Requirements

Course Number Course Title Units
BB 400 Computer Information Systems Management 3
BB 401 Principles of Accounting 3
BB 402 Business Communications 3
BB 403 Organizational Behavior 3
BB 404 Business Law 3
BB 405 Managing Conflict Resolution 3
BB 406 Statistics and Research Methods 3
BB 411 Principles of Marketing 3
BB 423 Leadership and Ethics 3
BB 446 Principles of Finance 3

Total 30
Electives

Course Number Course Title Units
BB 413 Labor Relations 3
BB 416 International Economic Systems 3
BB 418 Human Resource Management 3
BB 422 Corporate Finance 3
BB 424 Business Policy and Strategy 3
BB 425 Sales Management 3
BB 426 Advertisement 3
BB 428 Global Macroeconomics Orientation 3
BB 432 Project/Risk Management 3
BB 434 E-Business 3
BB 436 Supply Chain Management 3
BB 450 BBA Project 3
BSCIS 300 Introduction to Computer System 3
BSCIS 305 Introduction to Digital Systems 3
BSCIS 310 Digital Image Processing 3
BSCIS 315 Computer Graphics 3
BSCIS 320 Principles of Operating Systems 3
BSCIS 345 Database Management 3
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BSCIS 430 Database Maintenance & Security 3
BSCIS 440 System Integration 3
Note: Students will be required to consult with their advisers for specialization

Course Descriptions

BB 400 Computer Information Systems Management - Contemporary Issues in Information Systems
uses a mixture of textbook assignments, cases, and Internet research to highlight the key issues faced by
managers in developing global IS and IT strategies. The material will develop an understanding of market
assessment and market entry issues. It will equip the student with an appreciation for the idiosyncrasies
involved with the planning and implementation of marketing, along with the marketing mix strategies that
come into play. The student will be exposed to both domestic and international aspects and issues
related to marketing which will help to develop the problem-solving skills that are required for this style of
business.

BB 401 Principles of Accounting - Accounting is the language of business. It provides information to
managers, owners, investors, governmental agencies, and others inside and outside the organization. It
is a system that measures the activities of a business in financial terms.

BB 402 Business Communications - Good communications is a universal essential in all business. The
Business Communications student will learn the forms of business communication, verbal and non-verbal
communications and the challenging need for excellence in communication. The newest forms of sending
messages--e-mail, the Internet, fax, long distance--as well as more common forms of communicating
messages from point A to point B, such as the typewritten word and the US mail system, are covered.

BB 403 Organizational Behavior - This course is an introduction to organizational psychology and
behavior. Through a combination of theories, case studies, and overall hands on approach to study, it will
be the goal of the class to acquaint the students with the behavior related to organizations through the
study of related topics. Key topics include but are not limited to, effective communication, motivation,
leadership, conflict, human resources, and how to deal with stress in the workplace.

BB 404 Business Law - This course is an introduction to business law. It inquires into the legal, ethical
and global environments in which businesses carry out their activities. Specific attention will be given to
acquainting the student with some of the legal and ethical issues confronting those engaged in business
and to increase awareness among students of some of the forces with which they must contend as they
attempt to negotiate the terrain of business. It is hoped that students will leave the course with a basic
understanding of the tension that exists in business between profit and people and a willingness to
maintain their concern for people ahead of that for profit.

BB 405 Managing Conflict Resolution - Focuses on conflict processes and dynamics. This course
draws from literature on the social and behavioral sciences and from the recent research in organization,
community, labor and international conflict.

BB 406 Statistics and Research Methods T This course has been designed to integrate research
methods and application of statistical techniques for business operations. The course will focus on
decision making processes and hierarchy of decision, problem identification and research design, data
collection and measurement, descriptive and inferential statistics, hypothesis testing, and interpretation of
statistical findings in the business world.

BB 411 Principles of Marketing - Principles of Marketing takes a practical, managerial approach to
marketing. The course will provide practical examples and applications, illustrating the major decisions
that a marketing manager would face in their efforts to balance the organization's objectives and
resources against needs and opportunities in the marketplace. The course reveals the drama of modern
marketing, and utilizes current and recent examples of real-world marketing problems and solutions to
drive home the concepts and to bring marketing to life.
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The student will receive a comprehensive, innovative, managerial and practical introduction to marketing
in a straightforward, easy to understand presentation.

BB 413 Labor Relations - This course is a survey course intended to present the student with an
overview on Labor Relations, Labor Relations Practices and Processes, and the many issues pertaining
to this form of organized workplace, that is, a workplace in which a union represents the interests of an
employee. In contrast, this course will also address the issues of a non-union workplace, the growing
number of safeguards for nonunion employees, and the various employment laws pertaining to the non-
union workplace environment.

BB 416 International Economic Systems i This course examines the alternative forms of economic
organization that exist around the world. Areas of emphasis include the existing variations in the
demographic capitalist framework, the ongoing process of transition in formerly socialist nations, the
emergence of new sources of competition within the global economy, and interaction between
economics, politics, and culture in various societies.

BB 418 Human Resource Management 1 The development of current policies, practices, and
techniques necessary to ensure effective personnel management in complex organizations are covered.
There will be an emphasis on the role of operating supervisors, executives, and the union in researching
such challenges as employee selection, training, placement, wage and salary administration, promotion,
fringe benefits, employee services, and management-labor relations.

BB 422 Corporate Finance i The course begins with principles of finance and moves toward topics such
as leasing, mergers, and multinational finance. The theories of finance are applied to investment
instruments, including stocks, bonds, options, and future markets. Capital budgeting cost of capital,
valuation, and risk are also studied; valuation and risk are also studied at an advancement level of
analysis.

BB 423 Leadership and Ethics T The focus in this course is on clarifying the distinction between
management and leadership by examination of difference models of leadership and the integration of
Judeo-Christian ethical principles into various functional topics.

BB 424 Business Policy and Strategy 1 A capstone course is designed to permit the student to
integrate and apply principles and skills learned throughout the entire business program. A case study of
domestic as well as international businesses helps students synthesize the functional areas of a
corporation. An in-class presentation is a required component of this capstone experience.

BB 425 Sales Management i Management of sales resources, activities and personnel is needed to
identify customer needs and wants for products and services. This course analyzes sales opportunities
through new product or service development, product strategies, and product mix. It covers the
relationship of sales to the overall organization development plan including advertising, production, and
distribution.

BB 426 Advertising i This course teaches the concepts of advertising through a series of readings,
assignments, examples, and actual multi-media advertising campaigns. The course is an introduction to
both the theory and practice of advertising and provides important insights into how advertising is done,
who does it, and the actual questions that must be resolved. It provides a focus on what principles and
practices make advertising effective - and via a rich and extensive support package, the learning process
becomes exciting, meaningful, and effective. The course is designed to introduce the student to
advertising foundations and environment. The class will discuss how advertising began, and where it fits
in today's marketing mix. Social issues, ethics, regulation, and responsibility are covered.

BB 428 Global Macroeconomics Orientation i This course examines the broader picture of
performance of the national economy and how it is linked to the global economy. Students will learn some
of the basic tools economists use such as fundamental concepts, graphical skills and overview of
interrelated components.
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BB 432 Project Management i This course is a study of topics involved with managing projects. It
examines the roles and skills of the project manager and the project office. Students will study the phases
of the life cycle, specifically the activities, requirements, methodologies, and tools common in project
management. The course requires a high degree of student involvement throughout the semester. In
class or online, working individually or in groups, students will be engaged in active learning. Many of the
topics examined in this course have been well-documented in text books, journals, and other
publications. Discussions about the topics covered during the semester will require student reading and
research. Students should plan to prepare homework assignments prior to class, be prepared to discuss
key issues in class and in online forums. A final exam will be given and class will conclude with
presentations of the studentsdé research projects.

BB 434 E-Business i The internet has become an important influence in the world. Business on the
internet, in terms of operations, marketing, security, etc., has increased concomitantly in influence. This
course will provide a foundation for understanding the possibilities and potential pitfalls for doing e-
business.

BB 436 Supply Chain Management i The course focuses on how an enterprise matches supply with

demand. Students will learn how to assess the optimum level of supply flexibility for a given industry and
explore the strategies for increasing a firmbés supply
chain management, economics of supply and demand, market environment and customer psychology,

logistics of supply management, supply chain management as a competitive edge, and future trend of

supply chain management.

BB 446 Principles of Finance i This course is designed to introduce students with financial decision
making process. The topics include micro and macroeconomics principles, corporate finances,
investments and international financial systems.

BB 450 BBA Project i Students must consult with their academic advisors.

MBA
Curriculum and Degree Requirement
Level of Degree: Masters in Business Administration

The MBA degree requires a minimum of 39 and a maximum of 45 graduate semester credits depending
on specializations and related requirements.

A39semester credits MBA will be regarded as an AMBA gen
specific to a specialization, i.e., MBA Finance, MBA Retail Sales Management, MBA International
Management, etc.

Core: 39 Units
Elective/Specialization: up to 12 Units

Masters of Business Administration (MBA) i 39 credits are required for general MBA and another
6 credits are required for specialization.

Core Requirements

Course Number Course Title Units
MB 515 Foundation of Leadership & Team Work 3
MB 516 Ethics and Responsibility 3
MB 517 Managerial Economics 3
MB 518 Organizational Theory and Development 3
MB 519 Research Methods & Statistics 3
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MB 520 Management Information System 3
MB 521 Financial Planning 3
MB 523 International Trade and Finance 3
MB 524 Global Marketing 3
MB 525 Multinational Business 3
MB 530 Business Law 3
MB 600 Masters Project/ Dissertation for MBA 6

Total 39

Note: See requirement for MBA Project/Thesis
Electives
Course Number Course Title Units

MB 544 E-Business 3
MB 546 Project Management 3
MB 547 Risk Management: Analysis & Mitigation 3
MB 548 Strategic Planning and Implementation 3
MB 550 Operations & Supply Chain Management 3
MB 558 Inventory Management & Control 3

Total 18

Course Descriptions:

MB 515 Foundation of Leadership and Team Work i The course helps learners understand leadership
strategies and management tools in various business contexts such as startup companies, emerging
growth companies, mature companies, changing market conditions, globalization, and technological
innovations. The course will stress leadership traits and team dynamics, culture, communication and
performance.

MB 516 Ethics and Responsibilityi The cour se wi | | examine manaeg®r sdé6 and
ethical issues. The objective is to develop a framework for thinking through the ethical implications of

business decisions, exhibiting fairness and social responsibility. Participants in this course will actively

involve themselves in case studies, exercises and discussions of theoretical frameworks as tools for

sound business decision making. Students will weigh company interest, social implications, legal and

regulatory restrictions and competitive environment. All MBA candidates must take MB 516.

MB 517 Managerial Economics T This course describes the current body of micro and macroeconomic
knowledge relevant and applicable to business. This course provides students with strategic tools to use
theoretical analysis to solve specific business problems through operations research. Topics include
analytical tools for optimization, theory of demand, production and cost, linear programming and the
theory of production, the firm and its objectives, market structure and pricing, general equilibrium and
theory of money, theory of distribution, theory of capital, capital budgeting, recent development of applied
economics, and economic outlook for the future.

MB 518 Organizational Theory and Development I The course reviews theories and tools of
organizational development (OD) starting at the individual level and moving through interpersonal to the
formation of groups. It takes a comprehensive approach to the change process through the integration of
theory and practice in a business enterprise. Specific topics include ethics, interpersonal intervention,
group dynamics, communication, cross-cultural awareness, organizational behavior, multinational
organization and management development.

MB 519 Research Methods & Statistics i This course prepares graduate students to apply research
techniques and statistical tools for business processes and decisions. It emphasizes the critical role of
the manager as a knowledgeable user of descriptive and inferential statistics, capable of evaluating
technical reports and empirical data. The course covers business research, descriptive statistics,
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probability theory, parametric and nonparametric statistics, analysis of variance, correlations and
regression model, time-series analysis, forecasting and quality control.

MB 520 Management Information Systems -- This is a comprehensive course in design and analysis of
computer-based information systems in business organizations. Criteria for the design of the system and
the selection of related hardware and software, installation, implementation, and administration of the
computerized information systems are discussed. Focus is on studying the process of the system
development life cycle. This course is presented at the master's level and writing assignments will be
treated as such.

MB 521 Financial Planning i Graduate business students will become aware of the various aspects of
personal financial planning. They will be capable of making personal financial decisions after discovering
the best assets to use in making those decisions. Topics include; personal budgeting; personal taxes;
personal banking; consumer credit; consumer legal protection; home, automobile, health, disability and
life insurance; investing in stocks, bonds, mutual funds, real estate and other investment alternatives;
retirement planning; and estate planning.

MB 523 International Trade and Finance i This course presents the basics of international finance in a
concentrated integrated experience focusing on policy and business applications, as well as covering
theoretical frameworks. This course is designed to challenge students to think about exchange of goods,
services and financial capital in a systematic and structured way. It is designed to provide them with tools
to better understand how the differences between countries can provide opportunities for national growth
and development in a cooperative environment, yet can also lead to economic (and political) conflict.

MB 524 Global Marketing -- Contemporary Issues in Global Marketing Strategy uses a mixture of
textbook assignments, cases, and Internet research to highlight the key issues faced by managers in
developing global marketing strategies. The material will develop an understanding of market assessment
and market entry issues. It will equip the student with an appreciation for the idiosyncrasies involved with
the planning and implementation of marketing, along with the marketing mix strategies that come into
play. The student will be exposed to both domestic and international aspects and issues related to
marketing which will help to develop the problem-solving skills that are required for this style of business.

MB 525 Multinational Business -- Today's internationalization of business requires managers to have a
global business perspective. This course teaches students the concepts necessary to play an effective
role in international business activities. Students are introduced to the myriad of details involved in doing
business cross-culturally, learn the basics of importing and exporting, and learn how to interpret events
and information that effect international trade.

MB 530 Business Law T This course is an introduction to business law. It inquires into the legal, ethical
and global environments in which businesses carry out their activities. Specific attention will be given to
acquainting the student with some of the legal and ethical issues confronting those engaged in business
and to increase awareness among students of some of the forces with which they must contend as they
attempt to negotiate the terrain of business. It is hoped that students will leave the course with a basic
understanding of the tension that exists in business between profit and people and a willingness to
maintain their concern for people ahead of that for profit.

MB 600 Masters Project/ Dissertation for MBA 1 To be arranged by the instructor.

MB 544 E-Business i The internet has become an important influence in the world. Business on the
internet, in terms of operations, marketing, security, etc., has increased concomitantly in influence. This
course will provide a foundation for understanding the possibilities and potential pitfalls for doing e-
business.

MB 546 Project Management i This course is a study of topics involved with managing projects. It

examines the roles and skills of the project manager and the project office. Students will study the phases
of the life cycle, specifically the activities, requirements, methodologies, and tools common in project
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management. The course requires a high degree of student involvement throughout the semester. In
class or online, working individually or in groups, students will be engaged in active learning. Many of the
topics examined in this course have been well-documented in text books, journals, and other publications.
Discussions about the topics covered during the semester will require student reading and research.
Students should plan to prepare homework assignments prior to class, be prepared to discuss key issues
in class and in online forums. A final exam will be given and class will conclude with presentations of the
studentsdé research projects.

MB 547 Risk Management: Analysis & Mitigation T This course deals with the understanding of risk
and how risks are inherent in business. Discussions and case studies will cover major components of the
risk management process: identifying source of risk, analyzing and assessing risk, responding to risk,
contingency planning and establishing contingency reserves. Special emphasis is given on risk mitigation
planning to prepare managers for any unforeseen situations related to financial, marketing, technical,
human relations and public relations.

MB 548 Strategic Planning and Implementation i The course objectives are to provide guidelines and
techniques for analysis, development and implementation of a competitive strategy for any specific
company. The course topicsinclud e assessment and analysis of the fir
weakness, resources and capabilities. A major part of the course will involve applying concepts,

frameworks, analytical techniques, and managerial insights to strategic issues that real companies face.

Students will be encouraged to apply this approach to their own company if appropriate. The course is

designed to improve decision-making in a competitive and dynamic environment and thus enable

managers to take act i opositiorointhermarkebplace. a companyods

MB 550 Operations & Supply Chain Management i The course focuses on how an enterprise matches

supply with demand. Students will learn how to assess the optimum level of supply flexibility for a given
industry and explore the strategies for intebasicsi ng a
of supply chain management, economics of supply and demand, market environment and customer

psychology, logistics of supply management, supply chain management as a competitive edge, and

future trend of supply chain management.

MB 558 Inventory Management and Control i The course describes skillful inventory management
decisions that make a significant contribution to the bottom line of an enterprise. The topics cover
decision theory, inventory decisions, understanding and application of the EOQ (Economic Order
Quantity) model, optimum safety stock levels, when-to-order decision, and inventory management with
planned stock-outs.
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DBA Program in Business Administration

Program Objectives

The DBA program of AHUSC prepares students for professional careers in business, education and
consulting related to business functions. Students are expected to make a significant contribution of
knowledge for application in business management.

The curriculum is designed to provide students with in-depth understanding of a specific business content

area. Their learning process will be augmented by analytical methods and educational techniques.

Field of Specialization

There are three areas of specialization:
Organizational Development

Management Information
Operations Management

Admission Requirement

1 A Masters Degree in Business or MBA from an accredited college or university with a GPA of 3.00 or
higher.

T Three recommendation |l etters from i ndiprepaledredsto who ar

pursue doctoral program.
1 A resume showing academic and professional accomplishments.
91 Proficiency in English for students from non-English speaking countries.

Transfer of Credits

AHUSC will accept up to twelve (12) credits of doctoral level courses taken at other accredited institution.

Time-limit Requirements

All courses must be taken at AHUSC and or affiliated campuses.

Student must pass written and oral comprehensive examinations.

The program is designed to be completed within three years, including dissertation, for full time students.
Maximum allowable time limit is seven years.

Dismissal from the Program

A student will be dismissed from the program if the individual fails any of the comprehensive
examinations twice or shows an unsatisfactory progress in the field of study as determined by the
doctoral committee.

A doctoral candidate can also be dismissed if the allowable time limit expires.

Mentoring

Each student will be assigned an academic mentor/advisor upon enrollment. The mentor must complete

an individualized academic program (I AP) of study

The area of specialization will be determined by the advisor after determiningthes t udent 6 s i
aptitude and commitment.
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The Dean of the School of Business or his/her designee will select a doctoral dissertation committee after
consulting with the student.

Graduation Requirements

A grade point average of 3.00 or higher, on a 4.00 point scale.

A minimum grade of fABO0O to be earned in each course

Pass written and oral comprehensive examinations of specialized area of study.

Completion of dissertation

Successful oral defense of dissertation

Four copies of final draft of the dissertation

General Program Timetable

Year 1
Course work
Review of research activity

Year 2

Course work

Directed reading and research
Proposal/ formulation of research topics

Year 3

Continue research
Oral examination
Dissertation
Defense

Course and Dissertation Requirements

Foundation Courses (12 Credits)
Core Courses (18 Credits)
Elective (15 Credits)
Dissertation (15 Credits)

Total Credits Required: 60 Units

Dissertation Committee

The DBA program requires that a student is to complete doctoral research, write and defend a
dissertation. The student is expected to make a signification contribution of knowledge in the field of
his/her specialization.

Members of the dissertation committee are selected by the student after consultation with the Dean of the
School of Business. The committee must meet the following guidelines:

There should be at least three members of the committee

The Chairperson must be from the major area

One person from the foundation area but not in the area of specialization
Another person must be from the major or closely related area

Student 6s research proposal wil!l be reviewed by

necessary modification on the proposal if the committee raises any issue. Once the committee approves
the proposal document, the student may continue with the dissertation work.
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Once the student completes the dissertation, it is will submitted to the committee. The committee
members read the dissertation and if there is unanimous concurrence, the chairperson certifies that the
student can defend the work in front of an audience comprised of committee members, other faculty and
students. Post defense changes in dissertation must be completed within 30 days.

DBA
Level of Degree: Doctor of Business Administration i 60 Credits Required

Foundation Courses

Course Number Course Title Units
DB 600 Research Methods and Statistics 3
DB 605 Managerial Accounting 3
DB 610 Managerial Finance 3
DB 650 Managerial Application of Information Technology 3
DB 652 Database Administration & Management 3
DB 700 Doctoral Dissertation 15

Total 30

Note: See requirements for doctoral dissertation.

Core Courses

Course Number Course Title Units
DB 620 International Business & Finance 3
DB 625 International Economics & Trade 3
DB 630 Global Marketing 3
DB 635 International Personnel Administration 3
DB 640 Special Topics in International Business 3
DB 645 Strategy and International Business 3

Note: Total of six (6) courses/18 credit units to be taken from the above, depending on the area of
concentration. Doctoral students will b required to consult with their advisors.

Electives
Course Number Course Title Units
DB 602 Strategic Decision Making 3
DB 604 Organizational Behavior 3
DB 615 Risk Management 3
DB 637 Human Resource Management 3
DB 680 Doctoral Seminar 3
CIS 642 Advance Database Management 3
CIS 644 Information Technology Management 3
MGMT 650 Directed Study in Management 3

Note 1: Total of four (4) courses/12 credit units to be taken from the above, depending on the area of
concentration. Doctoral students will be required to consult with their advisors.

Note 2: There are three areas of concentration i (1) Organizational development, (2) Management
Information and (3) Operations Management.

Course Description

DB 600 Research Methods & Statistics: This course prepares graduate students to apply research
techniques and statistical tools for business processes and decisions. It emphasizes the critical role of the
manager as a knowledgeable user of descriptive and inferential statistics, capable of evaluating technical
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reports and empirical data. The course covers business research, descriptive statistics, probability theory,
parametric and nonparametric statistics, analysis of variance, correlations and regression model, time-
series analysis, forecasting and quality control.

DB 602 Strategic Decision Making: The purpose of the course is to offer the student a study of
management strategies that organizations may pursue in the global environment. The course emphasizes
environmental factors as internal strengths and weaknesses and external threats and opportunities.
Additionally strategic options in international business such as joint ventures, strategic alliances, mergers
and acquisitions will be explored. This course will also analyze social, political, economic, and regulatory
requirements to operate in a global economy.

DB 604 Organizational Behavior: The purpose of this course is to provide the student with theories and

concepts to enable understanding of the behavior of individuals, groups,andorgani zati ons in toda
global business environment. The interactions between elements of the organization as well as

personality, leadership, motivation, job satisfaction, individual performance to achieve organizational

effectiveness will be explored.

DB 605 Managerial Accounting: This course is a comprehensive examination into management's use of
accounting information to make decisions related to planning, controlling and evaluating the
organization's operations. The behavior and management of costs as well as techniques used to evaluate
and control results of operations are discussed

DB 610 Managerial Finance: This course is a comprehensive examination into the theoretical and
practical approaches to financial management. Analyzing, planning, controlling investment and short and
long term financing are examined for decision-making purposes. Topics include: capital budgeting, risk
and diversification, asset liability management, financial derivatives and financial engineering, swaps,
options and financial future, and international finance.

DB 615 Risk Management: The economic concept of risk and various techniques utilized in the
discovery, evaluation, and treatment of a business pure risk.

DB 620 International Business and Finance: This course examines the principles and theories of the
international aspects of corporate finance and investing and operating multinational organizations in a
global economy and environment. This course will cover foreign exchange and exchange rate
determination, multinational financing and investment decisions, currency risk management and
international capital markets and portfolio investment. Emphasis will be placed on theories and strategic
management of the organization in the global marketplace.

DB 625 International Economics and Trade: This course applies international macroeconomic theory
and fosters an understanding of current economics and international trade policies, issues, and events.
The goals of this course are to build an understanding of the current issues in public and firm policy and
apply theories and concepts to analyze these issues in the global economy.

DB 630 Global Marketing: This course will expose the student to various marketing strategies and
activities to enable organizations to be competitive in the global economy and market. This course will
enable the student to understand how to target global markets and how to manage and lead in the global
marketing effort.

DB 635 International Personnel Administration: This course provides a link between the traditional
human resources (HR) functions (recruiting, staffing, training, performance appraisals, labor relations, and
compensation and benefits) and strategic planning and meeting long-range organizational goals and
objectives. The student will learn how HR functions impact organizational operations and the labor laws
and cultures that companies must be aware of to operate in a global economy.

DB 637 Human Resource Management: The development of current policies, practices, and techniques
necessary to ensure effective personnel management in complex organizations are covered. There will
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be an emphasis on the role of operating supervisors, executives, and the union in researching such
challenges as employee selection, training, placement, wage and salary administration, promation, fringe
benefits, employee services, and management-labor relations.

DB 640 Special Topics in International Business: This course will help students develop their
knowledge of international business environments and develop skills to analyze strategies of multinational
firms in the global economy. This course will examine the functions that are necessary to ensure
international trade such as international planning, staffing, coordinating, and controlling resources in the
international environment. It also concentrates on value-chain activities and brings together strategic
management issues that must be addressed to ensure competitive performance.

DB 645 Strategy and International Business: This course will help the student develop skills to apply
strategic management concepts to international business situations by using theories and concepts of
international business operations in the global economy. The existing trade and strategic theory and
applications into the realism of the international marketplace will be explained. Additionally finance,
taxation, marketing, cultural differences, global trade, capital markets and economic growth will be
analyzed and how they affect the international economy and business.

DB 650 Managerial Application of Information Technology: This course discusses the full potential of

investments in information technologies. Students are encouraged to grasp the role of information

technol ogy and how it af f e datios tomsdoa ghfectived It adso foceisesonc | | mat e
theory, design and applications of IT.

DB 652 Database Administration & Management: This course deals with database modeling,
designing and implementation methods for business applications. It also discusses the principles of
database theory, query languages, data organization and structure.

DB 680 Doctoral Seminar: Consult with Dissertation Advisor.

DB 700 Final Doctoral Project: To be arranged with instructor.

CIS 642 Advanced Database Management: Theoretical, applied, and organizational issues for large,
complex database management systems including physical database design, architecture
considerations, emerging database technologies, and advanced applications.

CIS 644 Information Technology Management: Leading edge information technology management
issues will be addressed: virtual teams, knowledge management, business process change, outsourcing,
and evolving IT management roles.

MGMT 650 Directed Study in Management: Special problem or specific area of management.

American Heritage University of Southern California School Catalog 2009 - 2011 45



Computer Information Systems Program

Computer information systems programs have become an integral part of all business and educational
enterprise. It is essential for communication, decision making, strategic development and implementation
process. Computing technology helps to maintain competitive advantage and operational efficiency.

The objective of this program is to provide learners with knowledge, skills and problem solving ability in
the areas of Business Management, Computer Systems, Database Management, Information Systems
and Security, System Analysis and Integration, Software Design, Web Design and Administration.
BSCIS T 120 Credits Required

Curriculum and Degree Requirements
Level of Degree: Bachelor of Science in Computer Information Systems

The degree will be granted to students who successfully earn a total of 120 units.

General Education Requirements

Total Credits: 30 Units of General Education Courses; 60 Units of Core Courses and 30 Units of
Electives.

Core requirements

Course Number Course Title Units
BSCIS 300 Introduction to Computer Science 3
BSCIS 305 Introduction to Digital Systems 3
BSCIS 310 Digital Image Processing 3
BSCIS 315 Computer Graphics 3
BSCIS 320 Principles of Operating Systems 3
BSCIS 325 Computer Network 3
BSCIS 330 Logic and Program Design 3
BSCIS 335 Concepts in Programming 3
BSCIS 340 Computer and Network Security 3
BSCIS 345 Database Management 3
BSCIS 400 System Engineering and Technical Communication 3
BSCIS 405 Design and Algorithms 3
BSCIS 410 System Analysis and Design 3
BSCIS 415 Concepts of Database 3
BSCIS 425 Database Administration 3
BSCIS 430 Database Maintenance & Security 3
BSCIS 440 System Integration 3
BSCIS 455 System Connectivity 3
BSCIS 465 Data Privacy & Security 3
BB 406 Statistics and Research Methods 3

Total 60
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Electives

Course Number Course Title Units
BSCIS 480 Principles of E-Commerce 3
BSCIS 485 Web Architecture 3
BSCIS 490 Web Development and Applications 3
BSCIS 495 Project Management 3
BB 415 Management Theory and Practice 3
BB 416 International Economic System 3
BB 417 Marketing Management 3
BB 422 Corporate Finance 3
BB 424 Business Policy and Strategy 3
BB 432 Project Management 3

Total 30

Course Descriptions

BSCIS 300: Introduction to Computer Science

Deals with fundamental concepts of computer construction and software design. Students develop simple
designs and programming skills using programming language such as C++/ Java. Also focuses on
computer based tools for analysis, validity and reliability.

BSCIS 305: Introduction to Digital Systems

Deals with information in digital format and explores specifications of combinational and sequential
systems. This course also focuses on analysis and design of network gates, flip flops, standard modules
and their usage.

BSCIS 310: Digital Image Processing

Discussion of fundamental concepts of digital signal and image processing related to multimedia,
graphics, artificial intelligence (Al), data mining, database, vision and video games. Discussion topics also
include image representation, space and frequency domain transformation, filters, segmentation and
compression.

BSCIS 315: Computer Graphics

Introduces basic principles of three dimensional computer graphics, including polygonal modeling,
geometric transformations, visibility algorithms, illumination models, texturing, and retexturing. Application
and implementation of these techniques for skill development are also explored.

BSCIS 320: Principles of Operating System
This course deals with process and resource management as seen in operating system. Discussions
cover process, memory, management, protection, scheduling, file systems, and input/output system.

BSCIS 325: Computer Network

This is an introductory course on computer network architecture. The function of communication protocol
for each layer is discussed. Examples of long-haul, local area network and high speed networks are
shown for designing and implementing computer networks, protocols, and network applications.

BSCIS 330: Logic and Program Design
Introduction to standard integrated circuits: gates, flip-flops, shift registers, counters, and latches. There is
also focus on the design of digital systems using LSI and MSI components.

BSCIS 335: Concepts of Programming

This course deals with several contemporary programming language emphasizing on data structure,
operations, notation, and control. It examines different programming paradigms, such as logic
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programming, functional programming and object-oriented programming. It also explores implementation
strategies, programming environments and styles.

BSCIS 340: Computer and Network Security

It provides an overview of information systems security in an enterprise. This course covers discussion on
security concepts and mechanics; mandatory and optional controls; basic cryptography and its
application; intrusion detection and prevention; information system integrity; and anonymity and privacy.
There is further discussion on types of controls used in information systems and computer generated
data.

BSCIS 345: Database Management

This course deals with database management and administration; topics include capacity planning,
database management system architecture, performance tuning, backup, recovery and disaster planning,
archiving, reorganizing and integrating.

BSCIS 400: System Engineering and Technical Communication

This course deals with system engineering concepts and the topics cover specifications and
requirements, hardware and software design, integration, testing, and documentation. Emphasis is also
given on organization, writing of reports and presentation.

BSCIS 405: Design and Algorithms

It focuses on time and space complexity of algorithms. Discussion covers models of computation, efficient
algorithm design, effect of data structure on algorithm efficiency, and problem with sorting, manipulation,
graph, matrix multiplication, Fourier transformation and pattern matching.

BSCIS 410: System Analysis and Design

This course focuses on the system analysis and design process using information system methodologies
and techniques to analyze business activities and solve problems. Learns learn to identify, define and
document business problems and then develop information system models to solve real world problems.

BSCIS 415: Concept of Database

This course discusses the concepts and fundamental methods for database development and use
including data analysis, modeling and structured query language (SQL). Learners will be encouraged to
examine basic functions and features of database management system.

BSCIS 425: Database Administration

Learns explore a variety of database administration topics such as dynamic SQL, complex queries, data
warehousing, reporting capacity creation, performance tuning and data security practices and
technologies.

BSCIS 430: Database Maintenance and Security

This course deals with the planning to mitigate security threat and disruption of critical business functions.
Learners explore various levels of threats to an enterprise and develop policies, procedures and plans to
address those issues.

BSCIS 440: System Integration

This course integrates previous learning in information systems analysis and design, database
management, transaction processing and application development. Learners explore relationship among
information systems supporting at different levels of an organization, and their separate business needs.

BSCIS 455: System Connectivity

This course focuses on the fundamentals of data communication, computer networking, and Open
System Interconnection. It also discusses network architecture and configurations with respect LAN (local
area networks) and WAN (wide area networks).

American Heritage University of Southern California School Catalog 2009 - 2011 48



BSCIS 465: Data Privacy and Security

This course deals with legal, ethical and security issues related to data and information assets of a
corporation. Learners will be exposed to plans, policies and procedures required to safeguard
information.

BSCIS 480: Principles of E-Commerce

This course deals with various aspects of e-commerce principles, models and practices. It covers internet
marketing and retailing, payment and order fulfillment; and studying models for business to business,
business to consumers and consumers to consumers.

BSCIS 485: Web Architecture
This course provides networking concepts and principles based on data communication, computer
networking and open system interconnection (OSI) model.

BSCIS 490: Web Development and Application

This course focuses on basic design, coding and scripting, and database connectivity for web-based
applications. It also deals with data interchange, message exchange and web application components;
application of contemporary programming language for web-based application.

BSCIS 495: Project Management

This course focuses on theoretical and practical aspects of project management. It deals with
organizational theory and behavior, project management skills, work breakdown structures and
networking, communication and reporting for all the shareholders, cost and control mechanisms, critical
factors for resource allocation and implementation.

MSCIS
Curriculum and Degree Requirement
Level of Degree: Master of Science in Computer Information Systems

Master of Science in Computer Information Systems (MSCIS) i 45 Units are required in total (30
Units in Core Requirements plus 15 Units in Electives).

Core Requirements

Course Number Course Title Units
MSCIS 500 Information System and Programming 3
MSCIS 510 Database Administration & Management 3
MSCIS 515 Database Programming & Application 3
MSCIS 535 System Analysis, Planning and Control 3
MSCIS 540 Networking Concepts & Application 3
MSCIS 545 Risk Analysis and Mitigation of Security Threat 3
MSCIS 600 Masters Project/ Thesis for MSCIS 6
MB 519 Research Methods and Statistics 3
MB 546 Project Management 3

Total 30

Electives: Note: Select any 5 courses from the elective.

Course Number Course Title Units
MSCIS 501 Managerial Economics & Finance 3
MSCIS 520 Intelligent System for Business 3
MSCIS 560 Strategic Management of Technology 3
MSCIS 570 Expert Support System for Decision Makers 3
MSCIS 580 IT Outsourcing 3
MSCIS 585 Network and Database Security 3
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Course Description

Course Description

MSCIS 500: Information Systems and Programming

This course focuses on information systems and how they support and enable core and critical business
processes and strategic goals. High-level systems design and programming concepts and their
application are covered.

MSCIS 501: Managerial Economics and Finance

This course describes contemporary thoughts of micro and macro-economics, and financial issues related
to business. Topics include analytical tools for optimization, theory of demand, production and cost, linear
programming, inventory management, the firm and its objective, market and pricing policy, theory of
money, capital budgeting, identification of investment opportunity, evaluation of projects, shareholders
value and maximization of wealth.

MSCIS 510: Database Administration and Management

This course deals with database modeling, designing and implementation methods for business
applications. It also discusses the principles of database theory, query languages, data organization and
structure.

MSCIS 515: Database Programming and Application
A review of industry standards and in-depth discussion of common database applications used to carry
out transactional and analytical oper at-Canmercei n todayods

MSCIS 520: Intelligent Systems for Business

This course focuses on the field of artificial intelligence and how it is used in the business world. Topics
include database systems, networks, and artificial intelligence techniques. Various technologies are
examined in relation to real-world scenarios and their application in support of organizational strategy.

MSCIS 535: Systems Analysis, Planning and Control

This course discusses the underlying concepts of the systems approach, and focuses on analysis,
requirements, design, data modeling, and application of these methods in the design and implementation
of organizational information systems. Principles of planning, implementation, and evaluation of systems
in relation to human-computer interactions, control elements for security, and ethical and business
purposes are also discussed.

MSCIS 540: Networking Concepts and Application

This course deals with concepts in the design of computer network and network protocols. The topics
include networking concepts, network application protocols, transport layer, reliable delivery, congestion
control, routing, link/physical layer challenges, and network security.

MSCIS 545: Risk Analysis and Mitigation of Security Threats

This course discusses the fundamental principles of computer security, including authentication, access
control, capability, security policy, sandbox, basic cryptography, and software vulnerabilities. These
principles will be discussed within the scope of systems commonly used by organizations such as, Linux,
Solaris, Windows, and other contemporary systems.

MSCIS 560: Strategic Management of Technology

This course covers fundamental concepts and contemporary theories of strategic management of
Technology, including models, strategic planning and implementation processes, technological
competence, diversification strategy, management of strategic alliances, critical success factors, risk
mitigation, management of R&D, and product platform strategy.

MSCIS 570: Expert Support Systems for Decision Makers
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This course deals with information systems in support of managerial decision-making. Topics covered
include decision support systems, group decision support systems, management information systems,
data warehouses, and expert and neutral systems. Students will also explore and discuss the
development, implementation and application of these systems and how they are used to address
business problems and opportunities, facilitate decision- making, and support strategic goals.

MSCIS 580: IT Outsourcing

This course explores the benefits and risk of IT outsourcing. Topics covered include outsourcing,
selecting appropriate IT services and applications to outsource, defining required products

and services, applying appropriate techniques in evaluating and selecting the vendor; and monitoring,
trackingandcontroll i ng vendorsé work and performance.

MSCIS 585: Network and Database Security

This course discusses security issues, threats, risks, technology and other concepts related to
information, computer systems, networks and applications. Generally accepted best practices, risk
management, security management, memory protection, auditing concepts, access control, file
protection, backup and recovery management, and virus protection mechanisms are covered.

MSCIS 600: Master Project/Thesis for MSCIS
Studentwillber equi red to select a topic for a master s
starting the project.

ASSOCIATE OF ARTS DEGREE (AA) IN PARALEGAL STUDIES

Program Objective

This program is designed to prepare graduates for entry-level positions as Paralegal Assistants. Upon
completion, the students will have acquired the technical knowledge and work skills necessary to serve a
variety of employers including city, county, and state governments, law firms, legal clinics and county,
state and federal courts.

General Education

General Education is an important part of the Associate of Arts Degree program. In order to provide
students with a well-rounded understanding of Liberal Arts and the Judicial System as they relate to
Paralegal knowledge, AHUSC includes a wide range of general education courses that apply specifically
to the types of tasks a Paralegal may be asked to perform.

Admissions Requirements

Students must have a high school diploma or G.E.D. equivalent and be able to type. Students who have
not taken a college level writing course must take an entrance exam and take any additional writing
courses that the Dean deems necessary for the student to be able to compete successfully in all areas of
coursework.

Transfer Credits

Transfer Credits will be accepted up to a maximum of 27 general education credits. Credits from any
other Paralegal program will be evaluated by the Dean and the Admissions Committee. The program
consists of 60 units of coursework.

Tuition

$100.00 per unit.

Graduation Requirements

To receive an AA Degree in Paralegal Studies students must have completed 60 units of coursework with
a grade point average of C or better and have paid all relevant tuition and fees.
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PARALEGAL PROGRAM
Associate of Arts in Paralegal Studies (AA Paralegal Studies) i 60 Credits Required

First year consists of GE Courses:

General Education Requirements

Course

Units

ENG 101, English Composition

ENG 108, Speech

Math 101, College Mathematics

SOS 102 U.S. Government

SOS 210, General Psychology

HUM 102, Ethics

APL 101, Introduction to Paralegal Studies

APL 102, Introduction to Computers in the Office Environment

WWW(wWww(w|w

Second Year Paralegal Courses

Total

24

Course

Units

APL 201 Legal Research and Writing

APL 202/203 Criminal Law/ Procedures

APL 204/205 Torts/Civil Procedure

APL 207/208 Family Law/Probate

APL 209/210 Property/Contracts

APL 211 Bankruptcy

APL 300 INTERNSHIP i Approved in writing by AHUSC

Course Descriptions: First Year

ENG 101 English Composition I, Principles of Composition
This course focuses on writing the basic expository essay and concentrates on patterns of organization
narrowing a topic, framing a thesis and establishing coherence unity.

PSY 101 Psychology

Total

DO |wW|oO|O|O|oO|w

3

This is an introductory course to physiological and theoretical psychology, and the constituent elements of

the human decision-making progress.

ENG 108 Speech

In this course students learn to apply professional speaking techniques to deliver impromptu and

rehearsed speeches. Emphasis will be on speaking skills, listening skills, preparation and organization

skills, and the importance of non-verbal communication.

MATH 101 College Math

Students learn to utilize algebraic and arithmetic skills to solve practical business problems. Emphasis is
placed on percentages, inches, decimal, fraction conversions, the metric system, and business financial

tools.

HUM 210 Ethics

This course investigates the basic theories of right and wrong, including Devine Law, intuitionism,

utilitarianism, egoism, existentialism and situation ethics. It explores traditional views of the good life as
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well as the nature of the good life in modern society. It introduces some of the issues involving business
ethics and explores in detail the relationship between morality and the survival of society.

SOS 102 U.S. Government

This course explores the development and the organization of the government of the United States. Basic
political problems such as power, consent and authority will be explored, with an emphasis on how these
relate to the judicial system.

APL 101 Introduction to Paralegal
This course introduces students to the field of paralegal work and provides basic tools necessary to work
with an attorney in this field. It will also discuss duties and responsibilities of paralegal in the workplace.

APL 102 Introduction to Computers in the Office Environment
This course will give the student a basic understanding of computers and their function in the work place.

In addition to the hands-on course in word processing, this course will give the student exposure in a
variety of programs used in the office environment.

Course Description: Second Year

APL 201 Legal Research and Writing
The course provides an overview of the general organization of legal resource material, research
techniques, Shephardizing and citation, and the preparation of legal documents.

APL 202/203 Criminal Law | Procedures
The course involves a study of powers of arrest, relevant constitutional amendments, pre-trial procedures
and motions, the elements of crime, defenses, and attendant forms.

APL 204/205 Torts/Civil Procedures
A study of intentional torts, negligence, strict liability, defenses, other basis of tort recovery and attendant
forms. The course covers an introduction to pre-litigation, pre-trial procedure, and office procedure.

APL 207/208 Family Law/Probate

This course covers the completion of judicial council forms attendant to a dissolution, and other related
family law forms. Marital status, community property, support, custody, and visitation issues are also
addressed.

The study of a probate proceeding and the attendant forms along with an introduction to wills and
avoidance of probate through an inter vivos trust.

APL 209/210 Property /Contracts

The law of property is studied including ownership, landlord and tenant law, unlawful detainer action, and
attendant forms. The course includes the law of contract formation, breach, conditions, damages, third
party beneficiaries, assignments, delegations, and attendant forms.

APL 211 Bankruptcy
The course includes the study of bankruptcy as it pertains to a Chapter 7 individual consumer bankruptcy
and its attendant forms. A Chapter 13 plan will also be studied.

APL 300 Internship- Approved by AHUSC
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Certified Nursing Assistant (CNA)

Module Description Theory (Hrs.) | Clinical (Hrs.)
Module 1 Introduction
Module 2 Patient Rights 6 2
Module 3 Communication and Interpersonal Skills 6 0
Module 4 Safe Environment 6 4
Module 5 Body Mechanics 6 6
Module 6 Principles of Asepsis 6 8
Module 7 Weights and Measures 6 6
Module 8 Resident Care Skills 6 48
Module 9 Resident Care Procedures 18 32
Module 10 Vital Signs 24 16
Module 11 Nutrition 12 8
Module 12 Emergency Procedures 6 4
Module 13 Long Term Care Residents 12 0
Module 14 Rehabilitative/Restorative care 18 8
Module 15 Observation & Charting 6 8
Module 16 Death and Dying 6 0
Total 150 150

Note: Theory classes will be taught online and clinical classes will be taught in hospital

Program Description

The Certified Nursing Assistant Program of American Heritage University is based on the Nurse Assistant
Training & Assessment Program (NATAP) curriculum. The NATAP Model Curriculum meets the Title 22:
California Code of Regulations, Division 5, Chapter 2.5, Section 1337-1338.5 Certified Nurse Assistant
Program and the Omnibus Reconciliation Act (OBRA) requirements. The curriculum meets and exceeds
the 60 hours of theory stated in the code.

AHU Program consists of sixteen (16) Modules: 150 hours of theory and another 150 hours of clinical.
Theory classes will be taught online and clinical classes will be taught in hospital.

DEPARTMENT OF GENERAL STUDIES

This department encompasses the general education courses required for the Bachelors degree which
are grouped in five disciplines: English, Humanities, Mathematics, Natural Science, and Social Studies.
For a listing of available courses and their description, please refer to the General Education Course
Description section. Additionally, the department runs programs in English as a Second Language (ESL)
and the Certified Nursing Assistant (CNA) certificate program.

General Education Courses -

Humanities
Course Number Course Title Units
HUM 210 Ethics 3
HUM 420 Critical Thinking 3
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English

Course Number Course Title Units
ENG 101 English Composition | 3
ENG 102 English Composition |l 3
ENG 108 Speech 3
ENG 200 American Literature 3
ENG 406 Professional and Technical Writing 3
ENG 407 Library Research Methods 3

Mathematics

Course Number Course Title Units
MATH 101 College Math 3
MATH 200 Algebra 3
MATH 305 Statistics for Behavioral Science 3

Natural Science

Course Number Course Title Units
NAS 101 Medical Terminology 3
NAS 102 Health & Nutrition 3
NAS 105 General Biology
NAS 110 Anatomy and Physiology | 3
NAS 111 Human Anatomy (With Lab) 3
NAS 112 Human Physiology (With Lab) 3
NAS 113 Anatomy and Physiology Il 3
NAS 114 General Microbiology (With Lab) 3
NAS 120 Introduction to General Chemistry (With Lab) 3
NAS 121 Basic Concepts of Organic and Biochemistry

(With Lab) 3
NAS 300 Anthropology 3

Social Science

Course Number Course Title Units
SOS 100 Introduction to Sociology 3
SOS 101 American History 3
SOS 102 U.S. Government 3
SOS 210 General Psychology 3
SOS 400 American Civilization | 3
SOS 410 American Civilization Il 3
SOS 499 Professional Studies Project in Social Science 3

Course Descriptions

Humanities Courses

HUM 210 Ethics
This course investigates the basic theories of right and wrong, including divine law, intuitionism,
utilitarianism, egoism, existentialism and situation ethics. It explores traditional views of the good life as
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well as the nature of the good life in modern society. It introduces some of the issues involving business
ethics and explores in detail the relationship between morality and the survival of society.

HUM 420 Critical Thinking

This course examines a wide variety of deliberative processes that enable us to evaluate claims and
arguments in everyday life. It integrates inductive and deductive logic; examines non-argumentative
persuasion, pseudo-reasoning, and a variety of topics relevant to the task of making sound decisions and
problem solving.

English Courses

ENG 101 English Composition |
This course focuses on writing the basic expository essay and concentrates on patterns of organization
narrowing a topic, framing a thesis and establishing coherence unity.

ENG 102 English Composition Il
Examines applied writing using references, citations, and a bibliography. This includes writing a research
paper.

ENG 108 Speech

In this course students learn to apply professional speaking techniques to deliver impromptu and
rehearsed speeches. Emphasis will be on speaking skills, listening skills, preparation and organization
skills, and the importance of non-verbal communication.

ENG 200 American Literature
This course illustrates the development of American identity through selected readings from the earliest
colonists to the "American Renaissance" period of Hawthorne, Melville, Emerson, Thoreau, and Whitman.

ENG 406 Professional and Technical Writing
Demonstrates skills needed to write manuals and reports, and communicate effectively, in technical
terms, with other professionals.

ENG 407 Library Research Methods

Explores the research process in the information age. Presents an overview of research techniques.
Focuses on electronic databases and the Internet

Mathematics Courses

MATH 101 College Math

Students learn to utilize algebraic and arithmetic skills to solve practical business problems. Emphasis is
placed on percentages, inches, decimal, fraction conversions, the metric system, and business financial
tools.

MATH 200 Algebra
Applies practical applications of algebra using equations and inequalities, graphs, polynomials,
exponential and logarithmic functions, and sequences, series, and probability analysis

MATH 305 Statistics for the Behavioral Sciences

Applies both the calculation and interpretation of statistical indices and the application of these measures
are explored. Covers descriptive and inferential statistics, the rational of hypothesis testing and a survey
of the common parametric and nonparametric statistical tests.
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Natural Science Courses (3-5 Credit Lab)

NAS 101 Medical Terminology

Medical terminology is structured to teach the language of communication in health care profession. The

medical terms describe all the physical and physiological conditions in humans. Patientsd intervie
education are facilitated by the language.

NAS 102 Health & Nutrition
Connects the personal responsibility of health for a lifetime of physical, psychological, emotional and
social well-being.

NAS 105 General Biology
Examines topics in modern biology, emphasizing the present state of knowledge and the major means
whereby knowledge is being expanded.

NAS 110 Anatomy and Physiology |
The course explores organization of the human body, their support and movement, integration and
control systems.

NAS 111 Human Anatomy (With Lab)
The course examines synopsis of fundamental concepts of human embryology and an introduction to
histology. Dissection is required.

NAS 112 Human Physiology (With Lab)
The course will focus on the functioning and integration of the major systems with emphasis placed on
the cardiovascular, excretory, respiratory, digestive, and nervous systems and their interactions.

NAS 113 Anatomy and Physiology Il
A course structured to examine regulations and maintenance of homeostasis, reproduction and
development in humans.

NAS 114 General Microbiology (With Lab)

The course examines the fundamental biological concepts as they apply to viruses, bacteria, fungi, and
protozoa. Prokaryotic cell. Theories and practical applications discussed in relevant areas, including
resistance and immunity health and disease.

NAS 120 Introduction to General Chemistry (With Lab)
Emphasis is placed on organic chemistry and the process that occur in living tissues. The relationship
between organic and biochemistry is presented at the molecular as well as the cellular level.

NAS 121 Basic Concepts of Organic and Biochemistry (With Lab)

This course is a story of organic chemistry; structures, reactions, and functions of biochemical
compounds, and it includes; bioenergetics, biochemical genetics, and mechanisms of vitamin and
enzyme action.

NAS 300 Anthropology

Compares the global and holistic perspectives to examine the economic, social, political, cultural and
ideological integration of society.
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Social Science Courses

SOS 100 Introduction to Sociology

This course emphasizes the sociological perspective of human behavior institutions and patterns for
human interaction, origins and nature of culture, the socialization processes, the nature force and
consequences of sociological change.

SOS 101 American History
Surveys American history from its Colonial foundations to the present.

SOS 102 U.S. Government
Explores the development and organization of the government of the United States. Basic political
problems such as power, consent and authority will be covered.

SOS 210 General Psychology
lllustrates the major concepts and methods, which psychologists use to investigate and understand the
human mind.

SOS 400 American Civilization |
Investigates the social, political, economic, cultural and intellectual experience of the American people
emphasizing the uniqueness of the American Dream.

SOS 410 American Civilization Il
Investigates the social, political, economic, cultural and intellectual experience of the American people
emphasizing the uniqueness of the American Dream. No prerequisites are required.

SOS 499 Professional Studies Project in Social Science
The student develops an individual research project under the direction of a member of the faculty.
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FREE ESL PROGRAM

English as a Second Language

This program is designed for students whose native language is not English and is divided into three
levels. Students are placed in the appropriate level of program dependingupon assessment of previous
training, High School records and College transcripts.

Program Objectives

The basic objective of the ESL programs is to prepare the norEnglish or limited English proficient
students with effective communication skills in Engl ish language as used in the United States for
academic, personal and professional purposes.

Upon successful completion of all levels of the ESL Program, students are then eligible to enroll into any
of the degree programs offered atAmerican Heritage Uni versity of Southern California .

The duration of the entire ESL Program is 12 Months.

Listening
Speaking 1 Writing and Editing 1 Accent Reduction Workshop
Grammar and Writing 1 Reading 1 Orientation to Online

1 Vocabulary Development Instruction.

Because the classes are small, students receive personal attention and learning continues outside the
classroom. Students take frequent tours of the Inland Empire, Los Angeles

and the surrounding areas,andvi sit American families. Student sdé advi
housing or home stays, meet Americans, apply to academic programs, open bank accounts, obtain

medical and dental care and help handle immigration paperwork.

Steps for completing the ESL Program:

The AHUSC-ESL Proficiency Test will determine English language abilities. The results are used to

provide the | evel of instruction that is appropriate f
learning.

The Proficiency Test is given prior to the start of each session. The test takes approximately four hours

and measures the studentdés ability to speak, I|listen, r

Based on the Proficiency Test results, the student is placed into English classes of the appropriate level.
AHUSC-ESL offers three levels of English instruction. The student receives instruction at the level, which
will enable him/her to maximize progress in English.

} Level 1 Beginning

 Level 2 Intermediate

 Level 3 Advanced
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SAMPLE SCHEDULE
| 8:30 - 9:30 Mon - Fri Reading & Vocabulary Skills
9:40 - 10:40 Mon - Fri Listening & Speaking
10:50 - 11:50 Mon - Fri Writing & Grammar
11:50 - 12:45 Mon - Fri Lunch Break

12:45 -2:00 Mon - Thur American Culture

2:10 - 3:25 Mon - Thur Continuous Assessment

Oral and Visual Communication Skills

The Overall Expectations

At the end of this course, students will be able to:

[1 participate in oral learning tasks and engage in social classroom interactions;

[ utilize simple sentence patterns to communicate meaning;

[1 express some awareness of diverse levels of formality in social interaction related to vocabulary
appropriate to daily situations, idioms, greetings, and leave-takings. Students will learn to begin and end
conversations, request information, give information, talk on the telephone, and other essential speaking
activities

[ obtain key information from media works such as news programs, educational shows, interviews, and
radio commentaries.

Reading

The Overall Expectations

At the end of this course, students will be able to:

[ read and respond to short passages, learn how to identify topics, subtopics, main ideas, and supporting
details from fiction and non-fiction texts designed or adapted for beginning learners of English, with
teacher guidance;

[ use some reading strategies to understand and acquire key English vocabulary from simple texts for
classroom studies, with teacher guidance;

[1 use some key reading strategies to decode and comprehend passages, with instructor guidance;

[1 find specific information in straightforward reference materials, with teacher guidance.

Writing

Overall Expectations

At the end of this course, students will:

[ write in a variety of forms, with instructor guidance. For instance, students will build awareness of
audience, paragraph and composition structure. Writing | includes an introduction to word-processing.
Since grammar cannot be separated from clear concise writing, grammar instructions are incorporated
into the Writing classes.

[1 learn some simple sentence patterns and key conventions of standard English to write about classroom
topics and activities.
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English as a Second Language (Level Il)

Course No. Course Title Clock Hours
ESL 200 Intermediate English as a Second Language (4 credits) 225
ESL 201 Intermediate English as a Second Language (4 credits) 225

Oral and Visual Communication

The Overall Expectations

At the end of this course, students will be able to:

[ participate in discussions on familiar topics in some social situations;

[1 recognize and respond correctly to body language, pauses, and common stress and intonation patterns

in English pronunciation;

[1 understand and use appropriate registers or vocabulary in classroom discussions whenever visual aids

are used;

[1 communicate effectively by using accepted word order, relevant tenses, and other features of English
grammar appropriately and consistently;

[1 demonstrate comprehension of key information from media works.

Reading

The Overall Expectations

At the end of this course, students will:

O respond to a range of short fiction and non-fiction texts, using a variety of strategies;

[1 choose reading materials for study and personal enjoyment, with instructor guidance;

[1 demonstrate knowledge of English vocabulary related to classroom studies;

[1 read texts with familiar content or vocabulary, using a variety of reading strategies;

1 choose appropriate resources from pre-selected materials for use in instructor-directed assignments.

Writing

The Overall Expectations

At the end of this course, students will:

[ write in a variety of forms. For instance, students will read articles, essays, and short stories and
respond in writing to themes found within the readings. Students will learn more about audience,
controlling ideas, and effective organization.

[1 use some elements of the writing process, with instructor guidance, with an emphasis on prewriting
activities; students will move from personal to objective writing.

0 use a variety of simple sentence patterns and basic conventions of standard English with some
accuracy in written work.

English as a Second Language (Level Il

Course No. Course Title Clock Hours
ESL 300 Advanced English as a Second Language (4 credits) 225
ESL 301 Advanced English as a Second Language (4 credits) 225
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Oral and Visual Communication
The Overall Expectations

At the end of this course, students will be able to:

[ initiate and take part in conversations, participate in classroom discussions, and make short oral
presentations, with instructor guidance, using a variety of subject-specific words and expressions;

[1 communicate orally by using a variety of the conventions of English grammar with some precision and
accuracy;

[1 use appropriately a variety of features of formal and informal communication in English;

[1 create and analyze a variety of media works.

Reading
The Overall Expectations

At the end of this course, students will:

[1 choose and read books at the appropriate reading level for a variety of purposes;

[1 demonstrate knowledge of subject-specific terms;

[1 read for specific purposes, with instructor guidance;

[ locate and evaluate resource materials for guided research and career exploration, with teacher
guidance.

Writing
The Overall Expectations

At the end of this course, students will:

[1 write in a variety of forms for various purposes and audiences; students will expand their objective
writing skills with a focus on drawing information from multiple sources;

[1 use the writing process, with instructor guidance, with an emphasis on peer and independent review of
content and organization;

[1 arrange ideas in logical order and present them in linked sentences and simple paragraphs;

[1 use a variety of sentence patterns and conventions of standard English with some accuracy in written
work. Since grammar cannot be separated from clear concise writing, grammar instructions are
incorporated into the Writing classes.

Test Preparation

Course No. Clock Hours
ESL 010 Test Preparation 225
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